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06 yreepxIeHint HHcTpyRumm
no paboTe ¢ 06palIeHHAMM M 3AIIPOCAMH POCCHACKHUX
M MHOCTPAHHbBIX IpakAaH, a1y 6e3 rpaXkancTea, 00beJMHeHNA TPaKAaH,
B TOM 9HC/I€ IOPHAMIECKMX UL, B ATEHTCTBE roCyAapPCTBEHHbIX 3aKYIOK
VY nbAHOBCKOM obnacTu

B coorseTcTBUY ¢ yRasoMm ['y6epHatopa YabsiHOBCKoM obnactu ot 12.01.2023
N® 2 «Q6 yrBepxueHun MHCTpyKuMM To pabore ¢ OBpalIeHMAMM W 3ampocamu
POCCHIICKMX M MHOCTPAHHBIX [PaKAaH, 1L 6e3 rpaskaaHCTRa, OO beIMHeHMH IPAXKLAH,
B TOM 4MCJIe OPMIMYECKMX JIKL, B [TpaBUTEnbCTBE Y IBSHOBCKON 00/1aCTH», B LEJIIX
YCTAHOBJICHMS eQMHOTO NOPSAAKA PaBoThl ¢ OGPALICHUMAMM M 3aNPOCAMM POCCUMCKIX
TPAKJAH M MHOCTPAHHBIX TPakjiaH, Jmi Oe3 IpakgaHCTBa, OOBeIMHEHMIA TPaKIaH,
B TOM YHCIe OPUOAYECKUMX Jini, B AreHTCTBe TOCYIapCTBEHHbIX 3aKYIOK
Y NbAHOBCKOM 0O61aCTH:

1. YrBepmuth npunaraemyid MHCTpykumio o pabore ¢ oOpameHusIMU
W 3alpocaMM POCCMIACKMX ¥ MHOCTPAHHBIX TPaXXfaH, nuu, 0e3 rpakaaHCTBa,
O6BeMMHEHMIA TP&KAAaH, B TOM YMCIe HOPMONYECKMX JIMIL, B ATEHTCTBE
TOCYZAPCTBEHHBIX 3aKYIOK YIbIHOBCKOIM obnactu {(aanee — MHCTpyKUMa, AreHTcTBo
COOTBETCTBEHHO).

2. PykoBoaurenam nompaszesiesuii, obpasyemMsix B ATeHTCTBe, OBecrneuThb
HEeYKOCHUTeNbHOe cobmionenne WHCTPYKLMM TPU  paccMoOTpeHwu  obpanieHumi
TPasknaH M OpraHM3aluii, NOCTyNnalnmx B ATeHTCTBO.

Hcnoansionmi 0653aHHOCTH
PYKOBOAMTENS ATEHTCTBA " A.B.CropHSKOB
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YTBEPXKIEHA

NMPpUKa3OoM ATEHTCTBA
rOCYAaPCTBEHHEBIX 3aKYTIOK
" VILAHOBCKOM 061aCTH
oT 44 rws—- 202371, N® 4

HHCTPYRKUUA
mo pa6ore ¢ o6paleHHAMM ¥ 3aIIPOCAMM POCCHICKUX M MHOCTPAHHBIX I'PaXKAAH,
7ML 6e3 TPAXAAHCTBA, 0OBeAMHEHUH TPAXKIAH, B TOM YMC/Ie IOPHAMISCKUX JIMII,
B AreHTCTBe roCyJapcTBeHHBIX 3aKYIIOK Y/IbAHOBCKOM 06/1acTH

1. O61muMe MoMOREHU

1.1. WHctpykuma mo pabore ¢ OBpalleHMAMM M 3alpocamMM DPOCCHMHACKMX
M MHOCTPAHHbIX TPAKAEH, /ML 6e3 rpakAaHCTBa, 00beIMHEHNI IPaKIAH, B TOM UKC/e
IOPUAMYECKUX JMII, B ATEHTCTBE IOCYJAPCTBEHHBIX 3aKYIIOK YIBAHOBCKOM OGnacTH
(masnee - MHCTpYRUMS, ATEHTCTBO COOTBETCTBEHHO) paspaboTaHa B COOTBETCTBMMU
¢ Koncrutyumein Poceniickoin ®egepaunu, Pegepanbibim 3akonom ot 02.05.2006
N2 59-d3 «O nopaake paccMoTpeHms1 o6pailieHuit rpakaad Poceniickon Qepepanyn»
(nanee - Mepepaneubii 3akoH NY 59-D3), PepepanbhbiM 3akoHom ot 09.02.2009
N* 8-d3 «06 obecnieyendn JOCTyNa K MHPOPMaAUUMMU O JeaTeNAbHOCTH
rOCYZAPCTBEHHBIX OPraHOB M OPraHOB MeCTHOTO CaMOyINpaBieHus» (fanee -
(benepanbubii 3akoH N* 8-D3) u 3akoHomarenbcTBoM Pocemitckon Pepepainy.

1.2. UHCTpyKRUYeNn yCTaHABAMBEETCA €AMHLIM NOPANOK NpUEMA, PErUCTpanyn,
PacCMOTPEHMA M XpaHeHWs NOCTYMNMBIIMX B aapec ATCEHTCTBd, PYKOBOAMUTENS
ATeHTCTBA U JO/DKHOCTHBIX JIML, AF€HTCTBA OT POCCUMACKUX M MHOCTPAHHBIX IPask/IdH,
a1 6e3 rpaXIaHCTBa, 00beIMHEHMI FPAsKAAH, B TOM YMCiIe I0PUINIeCKuX Ll (Jasee
- 3agBMTENb), OOpallleHKit B ITMCbMeHHO dopMme, Gopme JIEKTPOHHOrO KOKYMEHTA
U B ycTHOM (Qopme (fanee — ofpallieHue), 3aMpoCOB MHPOpMaLMK O AeATENBHOCTH
ATeHTCTBa (maiee ~ 3anpoc), 4 TAKXKe TEKCTOB, HaNPAaBJA€HHBIX [/11 03HAKOM/IEHUS
60 comepKalMX MO3APABJAEHHUE, COGONE3HOBAHME, MM TOJIOKUTENILHYIO OLIEHKY
meaTenbHOCTM  (671arof@pHOCTb) M He  COOTBETCTBYIOLIMX  TpeGoBaHMAM,
npenbsipisiembiM Gegepansubiv 3akoHOM NP 59-03 k obpamennsam u DeepanbHEM
3akoHOM N°? 8-D3 K sanpocam (mamee - HeoOpalleHMH), a TakKe KOHTPO/
33 COBMI0AEHMEM NIOPAIKA PACCMOTPEHNS 00 pailieH | 1 3aIPOCOB, 8Ha/113a COCTOSHUS
paBoThl ¢ O6pALIEHMAMMA M 3ATPOCAMM, OPraHM3aUMH 1 NPOBEIEHMS TMYHOIO NpUEMa
rpaskaaH PYKOBOAMTENEM ATeHTCTBR, AOKHOCTHBIMUY JIMLIAMU ATEHTCTBA.

1.3. OcHOBHbIE TepMUHBI, MCIIONb3Yemble B MHCTpYRUMHA:

1) obpalLeHue — HanpaBIeHHbIE B aJipec ATeHTCTBa, PYKOBOAMTENS ATEHTCTBA
MM TOJDKHOCTHBIX JIUI] AFEHTCTBA B IIMCbMEHHOH dopme W B HOpMe 2JIEKTPOHHOLO
JOKYMEHTa TIpeJIOKeHMe, 3adBJIeHMe MMM 3Kanoba, a Takke YCTHOe obpallerie
33ABMTENS. K DYKOBOJAMTENO ATreHTCTBa, B ATEHTCTBO WIM AO/DKHOCTHBIM HMIAM




AreHTCTBA2;

2) ofpanieHHe B nMcbMeHHOM Gopme — obpauerue 3asiBUTENsS], B KOTOPOM
JOKYMEHTHMPOBAaHHAA MHPOPMAaLMS IIPeCTaBIeHA MIOObIM THIIOM IMCHMA;

3) ob6paimeHne B YCTHOM Gopme - obpanieHne 3assuTens, ofopmieHHoe
IO pe3yJIbTaraM IPOBeAeHIS JIMYHBIX PHEMOB, BbIE3IHBIX JTMYHBIX IPHEMOB,;

4) obpauieHie B ¢opmMe TEKTPOHHOIO JOKYMEHTa — ODpailleHue 3asBUTEN,
B KOTOPOM JOKYMEHTHMPOBaHHAA MHGOPMALMS IIPEICTaB/IeHA B 3/IEKTPOHHON QopMe;

5) ofpaweHye, He TIOAZAKLIEECS IIPOYTEHMID, - OOpallleHMe 3asdBUTENS
B [IMCBbMEHHOM (OpMe ¢ HEPA3IMUMMBIM JMOO0 TPYZHOYMTEEMBIM TEKCTOM, @ TaKKe
oOpallleEMe ¢ MPONYCKAMM TEKCTa, He NO3BOJAIOLMMU ONpefeluTb BOIPOCH,
comep)KanImecs B OOpalleHuH;

6) KO/VIEKTMBHOe OOpallleHMe - COBMeCTHoe obpamieHue aAByx M OGosee
3agBUTENEH MO obLeMy I/ HUX BOTIPOCY, @ Takke ofpalleHue OT MUMEHM TPYIOBBIX
KOJUTeKTMBOB, UYICHOB OJHOW CEMbM, Pe30JIOUMM C MyOIMYHBIX MEepPONpPHUATHN,
MOJMMCAHHBIE MX OPraHM3aTOpaMM M OTBeyalolye TpeOOBAHMSAM, YCTAHOBIEHHBIM
DepepanbHbM  3akoHOM oT 19.06.2004 N¢ 54-03 «0O cobpanuax, MMUTHHIAX,
JEMOHCTPALMIX, IIECTBUAX W TTMKETUPOBAHMSIX >}

7) nosTopHOe obpawieHne - obpalleHue, MOCTYIMBIIEE OT OJHOrO M TOTO
YKe JIMIA 110 OJHOMY ¥ TOMY K€ BOIIPOCY BO BTOPOI! pas;

8) neopHOKpaTHOE obpalieHne - obpalleHue, NOCTYTIUBLIeE OT ONHOIO U TOro
e JIMIR TI0 OJHOMY ¥ TOMY JKe BOMpPOCY TPH pasa M 6osee;

9) KouTponpHOe ofpalieHMe - OOpallleHNe 3aABMUTE/A, HalpaBleHHOE
PYKOBOAMTEIEM ATEHTCTRA MITH JOKHOCTHBIM IMIOM ATEHTCTBA [/19 PaCCMOTPEHMS
B TOCYJaPCTBEHHbIE OPraHbl, OpraHbl MECTHOTO CAMOYNPAB/ICHMA M AOGIKHOCTHBIM
JMLAM, B KOMITETEHLMIO KOTOPBIX BXOIMT peLICHME [IOCTaBJIEHHbIX B OBpanieHuu
BOIIPOCOB, C MPOCBOOH TPeROCTaBUTL AOKYMEHTHI MM MAaTepUaskl O pPe3yibTarax
paccMoTpenns obpanieHus;

10) coobienme - yCTHOE COOOILIEHHE, TOCTYIIMBINEE OT 3asABUTENS Yepes
NpuéMHYIO ATEHTCTBA, JO/DKHOCTHBIX ML, ATEeHTCTBa M HE MMOAJIEKalllee peruCcTpaun
B Moayse «O6pallleHns TPaKIaH»;

11) cayKeBHbI NOKYMEHT - O(QMUMAIBHBIA JOKYMEHT, WCIIOJIh3yeMBIi
B TEKyllel [AeATeJbHOCTM TOCYZApCTBEHHbIX OpraHoB, OpraHOB MeCTHOrO
CaMOYMpPABJIEHMST MM DO/DKHOCTHLIX JIUIL,

12) paccMoTpeHue OOGpallieHMs — JEACTBMS PYKOBOOMTENsS ArEHTCTEE,
AOMKHOCTHBIX JMI AreHTCTBA, pPe3y/lbTdTOM KOTODbIX 4B/ISeTCS1 OOBEKTHBHOE,
BCECTOPOHHEE M CBOEBPEMEHHOE MPUHATHAE PelUeHMs IO CYIUECTBY IIOCTaBJIEHHBIX
B 0o6palleHny BOIIPOCOB;

13) npuHATME Mep - BbINOJHEHME NENUCTBMIA B COOTBETCTBMM C NPUHSTHIM
10 pesy/IbTATaM PacCMOTPeHusI OOpalleHust pelleHrMeM <«MOALep:KaHO» — II0JHDE
dakTHUeCKOe YAOBNETBOPEHWE TOCTABJEHHEIX B OOpALIeHMY BONPOCOB, TO €CTh
(paxTMUECKM pPeanu30BaHHblE NpesoKeHusl, (AKTHYECKM  YAOBIETBOPEHHbIE
3a8B/I€HMUS UM KaNoObI,

14) pesysmbTaT paccmoTpeHMsi oOpaleHMss - MPUHATHE B OTHOLUEHMM
06palleHs PYKOBOAMTENeM ArEHTCTBA WIM JO/DKHOCTHBIM JMIOM ATEHTCTER,
B KOMIIETEHLMIO KOTOPOrO BXCAMT pPeileRre OCTABJIeHHOrC B 06palleHmnM BONpoca,
O7IHOTO U3 C/IAVIOLMX PEIIeHWI: «TTOAAEePKaH0», « PA3bIACHEHO», «HE NOJJEPIKAHO»;




15) «nopnepkaHO» - peLUeHMe, B COOTBETCTBMM C KOTOPBIM IPEIJIOKEHKE
3asABMTE/IS1 TIPM3IHAHO LienecoobpasHeIM, a 3JasBIeHWe WM kanoba 3asBuUTENA -
OBOCHOBAHHBIMM ¥ MONEXKANMMM YIOBIETBOPEHHID;

16) «pasbsicHeHO» - pellieHue, B COQTBETCTBMM C KOTOPBIM 3asSBHTE/b
npouHGOPMUDOBAH O TOPSAAKE peanu3allMM WM ‘YAOBIETBOPEHMS IMpenoKeHus,
3asBNIEHHS MITU 3XaJI005L;

17) «ne mopmepskaHo» — pellleHue, B COOTBETCTBMM C KOTOPBIM TIPeIIONKeHHe
IPU3HAHO HeLenecooOpasHbIM, a 3adABJeHMe WIM JKanoba - HeoOBOCHOBAHHBIMM
1 HE MOMJTIEKAIUMM YIOBAETBOPEHHIO;

18) nMCEMEEHBIM OTBET Ha OOpalleHVe - HaNpaBlIeHHbIM 3asBUTENIO
B TNUCLMEHHOM (OpMe IO VYKA3aHHOMY B OOpalUeHMM [IONTOBOMY aIpecy MWiH
IO afgpecy IeKTPOHHOM ITOUTHI CITyyKeOHbI JOKYMEHT CNEeQYIOLIErO COfeP KaHus:

a) © pesynbTaTaX paccMOTpeHMSA oOOpanieHMss M IIPMHATBIX B Caydae
HeoOBXOIMMOCTH Mepax, HaNpaBAEHHBIX HA BOCCTAHOBJIEHME MM  3ALUTY
HAPYILIEHHbIX IpaB, CBOOOM M 3aKOHHBIX WHTEPECOB 3asABMTENs, ¢ MH(MOpMauMen
10 CYIIRCTBY [MOCTABACHHBIX B 00pallleHMM BOIPOCOB M NMPaBOBLIM OOOCHOBAHMEM,

0) O BO3BpallIeHMM Xano0bl 3AABUTE/I0 B NMMCbMEHHOM dopme uau B gopme
3NMEKTPOHHOTO JIOKYMEHTa C pasbiCHEHMEM I[1paBa 00KaNoBaTh COOTBETCTBYIOLIHE
peuieHvie umu aeucTBue (Ge3neficTBMEe) B YCTAHOBIEHHOM IIOpsIKe B Cy/ B CAyyae,
€C/IM HEBOIMOKHO HAITPaBJIEHME JKanobbl B rOCYAAapCTBEHHbBIN OPraH, Oprad MecTHOro
CaMOYMpaB/IeHMA WIM OO/KHOCTHOMY JIMIlY, B KOMIIETEHIMIO KOTOPbIX BXOAUT
pelileHye IMOCTAaBAEHHBIX B OOpallleHMM BONPOCOB, B COOTBETCTBMM C 3aIIpeTOM
O HaIpaB/MieHMM KUTOObBI Ha DPACCMOTPEHME B TOCYHNAPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIMPAaBIeHUS WIM JQ/DKHOCTHOMY JIMIIY, PeIUeHWe MAM OeHCTBUE
(6e31eMCTBME) KOTOPBIX OOKUTYeTCS;

B) O BO3BPAILCHUY 3asIBUTENIO O6pallleHns B MMCbMEeHHOM dopme 1iu B opme
IeKTPOHHOIO [OKYMEHTa, B Koropom ofkanyerca cynebHOe pemieHue,
C pa3bsICHEHMEM HOPSIKA OOKATOBAHMUA JaHHOTO CyAe0HOrQ pelleHms,

r} O HejonyCcTMMOCTM 3/0ynorpebGieHus n0paBoM, ecau B OOpalLeHnH
COJEPIKaTCs HelEH3ypHbIe MO0 OCKOpOMTeNIbHBIE BBIPAKEeHMS, YIpO3bl JKM3HH,
3[00POBBIO ¥ MMYILECTBY AO/KHOCTHOTO JIMIIA, & TAK)KE WIEHOB 1o ceMbi, 6e3 OTBeTa
IO CYILLIECTBY TIOCTaB/eHHLIX B HEM BONPOCOB,;

M) O HEBO3IMOKHOCTH IPOUYTEHMs] TEKCTa OOpalleHMa B NMUCbMEHHOU (opme
M OCTaBJICHMU ero 6e3 oTBeTa MO CYIECTBY INOCTABJIEHHBIX B OOpallleHN ! BOIIPOCOB
M HEHanpaBleHMM Ha PACCMOTPEHME B rOCYIApCTBEHHbIM OPraH, OpraH MEeCTHOTO
CaMOYTIPaBJICHMA WK AODKHOCTHOMY JIMILY B COOTBETCTBUM € MX KOMIIETEHIMEN, eCTU
$baMHIMA M NTOYTOBBLA afipec 3asiBUTENI NOJNAIOTCS TPOUTEHHIO;

e) O NpekpallleHnM Tepenucku MO JaHHOMY BOMpOCY, eciay B obpaureHuu
'COZIEP’KMTCA BOINPOC, HA KOTOPBIN 3asABMTENI0 HEOZHOKpaTHO (Tpu pasa u Gosee)
NaBanyuCh OTBETHl B MUCbMERHOW (opMe wiu B (OpMe 3J€KTPOHHOTO JOKYMEHTR
MO CYIIECTBY B CBA3M C paHee HanpaB/aseMbiMy OOpalleHMsaMM, M TIPK 3TOM
B O6pAILEHMN HE IPUBORATCA HOBbIE JOBOJbI WX O6CTOATENLCTBA — [IPH YCIIOBHH, UTO
VKa3aHHOe 0OpallleHle ¥ paHee Hanpasisemble OGpaleHns HalpaB/IsIuch B OOUH
M TOT e [OCYIAPCTBEHHbIA OpraH, OpraH MeCTHOIO CaMOYINpPaBIeHHs MM OLHOMY
¥ TOMY Xe AO/LKHOCTHOMY JIMLLY,
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) O HeBO3MOXHOCTU AaTh OTBET IO CYLIECTBY MMOCTABICHHOIC B OOpallleHuH
BOIIPOCA B CBA3M C HEJONMYCTMMOCTBK) pasr/lallleHusi CBeOEeHMM, COCTaBFIOILIMX
rOCYZAPCTBEHHYIO WIM MHYIO OXpaHsAeMyl0 (enepalbHbIM 3aKOHOM TauHY,

3) 0 HEBO3MOMKHOCTM AaTh OTBET MO CYIIECTRY NMOCTABJIEHHOrO B OOpamieHnm
BOIPOCa B CBA3M C T€M, YTO TEKCT OOpallleHus He TO3BOJBIET OrnpeneuTb CYTh
TIpEJIO)KEHMS], 3a9BIeHUsT MY JKaI06BI;

19) yerHuIi OTBeT Ha ObOpaimeHue — OTBET Ha obpalleHMe B yCTHOM (PopMe,
OaHHBINM 3aBUTEIIIO B X0/l TMYHOTO IIpUeMa;

20) 06beKTMBHOCTh = JOCTOBEPHOCTD MOJTYYEHHON OQMLMATbHBIM, OTKPBITHIM
criocoB60oM, B pe3y/IbTaTe HEMOCPEACTBEHHOTO 3HAaKOMCTRA ¢ GakTaMu MHpopManmy,
OLEHKa (PaKTOB, OOKYMEHTOB B 4YacTM MX MNOIJAMHHOCTA M COOTBETCTBUS
YCTAaHOBJIEHHBIM TPeDOBAHMAM, C MCKITOUEHNEM OTHOCTOPOHHEI0 MHERUA,

21) BCeCTOPOHHOCTP - paspelieHde IO CYUIECTBY BCeX BOIPOCOB,
IIOCTABJIGHHBIX B OOpallleHuH, NPUHATHE BO BHMMaHUe JOBOJOB BCeX YYaCTHUKOB,
UCC/AeNOBaHWe WM OLeHKa WMHEGOpMauMM Ha OOBEeKTMBHOCTb, JOCTOBEPHOCTD
i I0CTAaTO4YHOCTD;

22) mpaBoBai OOOCHOBAaHHOCTb - OOOCHOBAHHOCTE NPMHSATOTC pEeLISHMA
B COOTBETCTBMM C 33aKOHOZATEIBCTBOM: HANMMYME CCHIJIOK Had KOHKPETHBIE HOPMbI
npasa, NPaBOMEPHOCTh [IPUMEHEHUS TéX MM MHBIX NPABOBbIX aKTOB B KOHKPETHOM
CUTYallUM 3asIBUTEIIS;

23) Hanpap/edye oSpalleHns 10 KOMITETEHIIMKA — HAIIPaBJIEHME PYKOBOAMTENEM
ATeHTCTBA WM AO/IKHOCTHBEIM JIMIOM ATEHTCTBA OBpallieHysi C CONPOBOANTENBHBIM
OOKYMEHTOM B TOCYZapCTBEHHBI OpraH, OpPraH MEeCTHOTQ CaMOYIIPABJIEHMSI WM
COOTBETCTBYIOIIMM AO/KHOCTHBIM JIMLAM, B KOMICTEHUMIO XOTOPBIX BXOAUT
pelleHiMe TOCTaBIEeHHbIX B 0OpalleHny BOPOCOB;

24) conpoBOAMTENbHDIA JOKYMEHT — CTYXeOHBIA LOKYMEHT, HaNpaBJseMbli
B TOCYIAapCTBEHHLIM OpraH, OpraH MECTHOrO CaMOYNpaBiAEHMs MM JOKHOCTHOMY
ULy, B KOMIIETEHIMIO KOTOPHIX BXOIMT peilleHMe MOCTABICHHBIX B OBpalleHuu
BOMNPOCOB, C MpU/IOKeHeM oBpallleHMs L1 ero PaCCMOTPeHNs b0 HanpaBJIsieMbli
B FOCYAAPCTBEHHbIH OPraH, OpraH MeCTHOrO CaMOyNpaBJeHUS WM JO/DKHOCTHOMY
AMLY, K TMOJHOMOUMAM KOTODBIX OTHECEHO [PefioCTaBlIeHMe 3alpalBaeMOon
nHdopMaLmy, ¢ TPUIOKEHAEM 3aIpoOCa;

25) TMIOBOI OBIEPOCCHIACKMIA TEeMAaTUYECKMIA KiIaccupuKaTop OOpalleHHuy
TpaXiaH — YTBepsKAeHHb1 Anvmumcrpaunent [Ipeannenta Pocenickoin @enepanun
repeyeHb BOIPOCOB WM TMOJBONPOCOB, 00BEOMHEHHBIX B COOTBETCTBYIOIME
BOIIPOCH], KOTOpble CTABATCA B oOpaimieHMu JaMOO 3ampoce, C OTHECEHMeM
MX K COOTBETCTBYIOUEH TeMe, TEeMaTMKE M Dasfiely Ha OCHOBaHMM AHHOTaUMH
oBpaLLeHnit ¢ TIPUCBOSHNEM COOTBETCTBYIOLIMX YEThiPEX3HAUHBIX 1M(POBLIX KOAOB
[IOABOIIPOCaM, BOIIPOCAM, TEMAM, TEMaTUKaM M pase/nam,

26) yBemoM/IeHME — CITY)KeOHBI JOKYMEHT, HampaBsAeMblid PYKOBOAUTE/IEM
ATEeHTCTBA WX JO/MKHOCTHBIM JIMIOM ATEHTCTBa 3asiBUTENTIO;

a) 0 HampaBneHmy (nepeajpecaimy) oDPAILECHMS HA DACCMOTPEHME B opyrom
rOCYJApCTBEHHbI Oprad, OpraH MeCcTHOrO CaMOympaBieHus MJIn  MHOMY
[O/KHOCTHOMY JIMLY, B KOMIIETEHIMIO KOTOPbIX BXOAMT PELICHME INOCTABJIEHHbIX
B 0o6palleHuK BONPOCOB;




0) 0 mpogneHuy Ha KOHKPeTHOE KOMMYECTBO JHeMH, Ho He 6onee uem Ha 30 gneit,
CpOKa pacCMOTpeHMs oOOpamieHusi B CBA3M C HANpaBJIeHUWEM B [pyrue
rOCYJ2pCTBeHHble OpPraHel, OpPraHel MECTHOTC CaMOYIIP3BJ€HUS U MHbBIM
NO/MDKHOCTHBIM JIMIIAM (32 MCK/AIOYEHMEM CyZAOB, OPraHOB [OO3HaHMS M OpPraHoOB
NPEABAPUTENBHOTO CIIEACTBMS) 3allpoca JOKYMEHTOB M MATEpPMasoB, B TOM YMCIIE
B IEKTPOHHOM pOpMe, HEOOXOIMMBIX /I PACCMOTPEHKS OBpallleHus;

B) O HampasjieHuu (Tepeanpecanmu) 3anpoca B roCyIapCTBEHHBIA Oprad Mim
OpraH MeCTHOIQ CamMOympaB/ieHWsl, K IIOJHOMOYMAM KOTOPbIX OTHECEHO
MpeNOCTaBAeHMe 3anpalimBaeMon nHbopMaIu;

r) o6 OTcpouke OTBETa Ha 3amMpoC C YKa3aHMeM e€ IPUYMHBI M CPOKa
NpefoCTaB/IeHKs 3anpalmBaeMoM MHOOPMALMKM, KOTOPbIM He MOXKeT [IPeBBILIATH
15 puen ceepx ycranopnenHoro @epepanbubiM 3akoHoM N? 8-D3 cpoka orpera
Ha 3anpoc;

1) © TIpUMHATMM obpamieHms, 3anpoca K pPAcCMOTPEHMIO C YKA3aHMEM
PEerncTpauMOHHOrO HOMEpA, NaThl perucTpallMi B AreHTCTRe oOpallieHNs, 3arpoca;

27) MCIIONMHUTENb — AO/DKHOCTHOE JIMLO TOCYAPCTBEHHOTO OPraHd, OpraHa
MECTHOIO CaMOYIIpaB/IeHNd, YIIOJTHOMOUEHHOTO Ha pacCMOTpeRue 06palleHus;

28) aHHOTaUMA — KPATKOe COOepsKaHue BOIMPOCOB, MIOCTABEHHbIX 3aiBHTE/IEM
B oOpalienmH, 3ampoce;

29) aHoHMMHOe ofipalleHue - oBpaLleHe 3asdBUTES:

a) B TMMCbMeHHOM dopMe, He colepsKailee (PaMMINI0 WM NOYTOBBIA afapec,
0 KOTOPOMY JO/IKEH ObITh HalpaB/eH OTBeT;

0) B (opMe 3/IEKTPOHHOTO AOKYMEHTZ, He cojepxamiee damunuio, agpec
IEKTPOHHON TTOUTHI, €CJIM OTBET JOJDKeH ObITh HAIpaBJeH B (opme 3/1eKTPOHHOTO
OOKYMEHTA, WM TMOYTOBBIM ajpec, €CaM OTBeT JO/DKeH ObiTh HampasieH
B NMMCbMEHHOH (popMe;

B) B ycTHOM ¢opme 0Oe3 npenbdBIeHMd JNOKYMEHTA, YZLOCTOBEPSIIOILETO
JIMYHOCTb 3asBUTE (ITACIOpTa WiIM MHOTO JOKYMEHTa),

30) 3anmpoc - obpalleHMe MOJbL30BATENA MHPOpMaLMeit B YCTHOM WU
NMCbMEHHON ¢GopMe, B TOM YuC/Ee B BUE MEKTPOHHOIQ JOKYMEHTA PYKOBOAUTENIO
AreHTCTBa, B ATEHTCTBO, X AO/DKHOCTHOMY JIMIY ATEHTCTBA O MNpPeAOCTaBICHUN
MHbOPMaLMH O LeATeNbHOCTH ATEHTCTBa, PYKOBOANWTEN ATEHTCTBA, JOMMKHOCTHBIX
JIMI, AT€HTCTBA; .

31) nonb3oBarens MHOOpMauMeN - TpaXpaHWH ((QU3MYECKOe JMUO),
opramm3auma (PUIMYECKoe N1LI0), obniecTBeHHoe obbegHenne, OCyeCTB/SIOIHe
NOMCK MHGOPMALMM O AEATENBbHOCTH ATeHTCTBR, JAO/DKHOCTHBIX JML, AreHTCTBA.
ITonb3oBaTensamu uadopMaLyen ABASIOTCA TAK)Ke FOCyJapCTBRHHbIE OPraHbl, OpraHbl
MECTHOTO CAMOYNPABJIEHMS, OCYIUECTB/SIIOLLME [IOMCK YKa3aHHOM wHipopmaLum
B cOOTBeTCTBMM ¢ DepgepanbHbM 3ak0OHOM N? 8-D3;

32) 3anpoC [JOKYMEHTOB M MarepuajJos - CAyxkeOHbIM JIOKYyMEHT,
HaIIpaBJIA€MbIH B APYT O FOCYAapCTBEHHBIA OPraH, OPrad MeCTHOrO CaMOYIIPaBIeHNUS
WIH JO/BKHOCTHOMY JIMITY {33 UCK/IIOYEeHMeM CYJAOB, OPraHoB JO3HAHUA M OpraHoB
IIpedBapUTEILHOTO CAEACTBMS ), O NPEIOCTAB/ICHNH HEOOXOIUMBIX 11 PACCMOTPEHNA
o6pallleHus JOKYMEHTOB M MaTepPHAJIOB;

33) paccMOTpeHMe 3anpoca - JEHCTBUS  PYKOBOAUTENA AreHTCTBa,



LO/MKHOCTHOTO JIMI@ ATreHTCTBA, HaTpaBJieHHble Ha MPEeJOCTaBJIEHME OTBETa
Ha 3aIIpoc, B KOTOPOM COAEPKMTCA UM K KOTOPOMY IPWIaraeTcs 3ampailrBaemas
uHpopMauyus 60 B KOTOPOM  CONEPKMTCA  MOTMBMPOBRHHBIM  OTKas3
B [IPeNOCTaB/IEHMHM YKA3aHHON MHQOpMaIuy;

34) OTBeT Ha 3anpPOC — CAYKeOHBIA JOKYMEHT, HaNpaB/geMblil JO/KHOCTHBIM
JIMLIOM ATE€HTCTBA HOJIb30BaTenO uHGopMaleit, B KOTOPOM:

a) COAEPIKUTCA MM K KOTOPOMY TIPM/IATAeTCs 3ampalimMBaeMas MHGopmams;

6) yxa3aHbl Ha3BaHME, IATA BBIXOJA 1 HOMEP CPefiCTBA MacCOBOM MH(popManmy,
B KOTOPOM OITyO/KOBaHa sanpaumBaemMast MHOOPMaLys, ¥ (M) JIeKTPOHHbBINA afpec
O(UIMATBHOIO CaliTa, HA KOTOPOM pasMelleHa 3anpalinBaemMad uHbopmaius, ecan
3anpanmBaemas MHbopMaums Ony6IYKOBAaHA B CPEACTBAX MaccoBoi uH(opmaimm
60 pasMmellieHa B MAGOPMALMOHHO-TENEKOMMYHMKaUMOHHON cetn «MuarepHer»
(zanee - cetb «MHTEPHET»);

B) CONEP)KMTCA MOTMBYPOBAHHbIM OTKa3 B IPENOCTABICHMM YKA3aHHOM
nHPOPMALMH B CITYHadX, eCITH:

coflep:KaHMe 3aNpoca He MO3BOJIAET YCTaHOBUTh 3afIpalllMBaeMy0 MHPOPMALIHIO
O neATeIbHOCTY ATEHTCTBa WIN JO/DKHOCTHBIX JIUIL ATeHTCTBA;

sanpanMpaeMas MHGOpMaLmMsi He OTHOCUTCA K [AeATe/LHOCTHM AreHTCTBa,
NOJIKHOCTHBIX JIML AT€HTCTBY;

3ampaliMBaeMas MHGOpMauMs OTHOCHTCS K MH(OpMaluuM OrpaHMYeHHOro
JOCTYTIA,

sampauiuBaemas MH(pOpPMAarus paHee IPeJoCTasB/sA/ack  II0JIb30BATENIO
UMHGOPMALIUEH;

B 3anpoce CTaBUTCA BONPOC O TIPAaBOBOM OLEHKE QKTOB, IPUHATHIX
pYKOBOAMTENEM ArEHTCTBA, O NPOBENEHHM AHAIM3A JEATe/IbHOCTM ATEHTCTB,
ATEHTCTBA WM LO/DKHOCTHBIX ML ATE€HTCTBA MM NTPOBeSeHMM MHOM aHATMTUYECKOU
paBoThl, HENOCPEACTBEHHO He CBA3aHHOM C 3alIMTOM NPaB HanpaBMBLIEro Sarpoc
NOJb30BaTed MHbOpMAaLMeid;

B 3aIpoOCe He yKa3aH NOYTOBBIA afpec, anpec 3JeKTPOHHOM MOYTH WM HOMEp
¢hakca Iy HampaBAeHMsi OTBETAa HA 3ampoc jubo Homep renedoHa, Mo KOTOpPOMY
MOJKHO CBSI3aTbCS C HANPaBMBILMM 3aNPOC NONb3oBaTeneM MEGopManmen;

35) pe3y/bTaT pacCMOTPEHMUSI 3aNPOCa — HAnpapBJeHne QOJDKHOCTHBIM JIMLOM
ATEeHTCTBA MO/Ib30BATEMO MHhOpMALIMel OTBETA Ha 3anpoc, B KOTOPOM COAEPIKUTCS
UIM K KOTODOMY IIpWiaraercs 3anpaliMBaeMad WHQOpMALis GO0 B KOTOPOM
COAEPIKUTCA MOTMBMPOBAKHDIY OTKa3 B [IPEJOCTaB/EHMY YKa3aHHOH! MHOpMaLyH;

36) opUUMATBLHEN! CaiiT — OpULMATBHBINA caifT AreHTCTBa B ceTn «MHTepHeT»
(https://goszakupki73.ru), copep>kaumii MHPOPMELMIO O AEATENLHOCTA ATreHTCTBa,
PYKOBOAMTENS ATEHTCTBA, JAODKHOCTHBIX JIML{ ATEHTCTBA, 3JIEKTPOHHBIA aapec
KOTOPOTO BK/IIOYAET JOMEHHOE MMsl, IPaBO Ha KOTOPOE NPMHAZ/IEXUT Ar€HTCTBY;

37) ofpanienre, HAXOAAILIEECH B PEXXNMe GXXuAaHuA, - obpaleHne, NPUHATO.
K PaCCMOTPEHMIO JO/DKHOCTHBIM JIMLIOM ATEHTCTB, IO KOTOPOMY B TOCYAZPCTBEHHOM
Oprase, OPTaHe MECTHOTO CaMOYIIPABICHHA I/WIU Y AOKHOCTHBIX JIMLL 3arpOLIEHE]
JIOKYMEHTBI ¥ MaTepHa/Ibl, HeOBXOAUMBLe A1 PRCCMOTPeHMs OOpaILeHNS;

38) moayas «Q6palieHys rpaKIaH» — aBTOMaTU3UPOBAHHAS MH(pOpPMaLMOHHO-
novckosas cucrema <«OGpaliennsi IPaKZaH» B €QUHOK CHUCTEMe 3JIEKTPOHHOIO




pokymeHroobopora [IpaBuTenbCTBa M MCNOIHUTENHHBIX OPTaHOB YJIbHOBCKOMH
obnactH, ucnonbiyeMad 1 0OpaGoOTKM MOCTYNAKOLIMX OOpAalIeHMM, 3ampocos,
Heob6palleHNH;

39) DO/DKHOCTHOE JIMIO ATEHTCTBA — JIMLO, IOCTOSIHHO, BPEMEHHO WM
MO CNelMATbBHOMY MONTHOMQUYUIO OCYLUIECTRANIOIEee (PYHKLUMM IPeACTABUTENS BJIACTH
B0  BBIMOJHAKOWIEE OPraHM3aAIMOHHO-PACTIOPANUTENIbHbIE, AAMUHUCTPATHBHO-
XO3SMCTBEHHbIe (PYHKIMMA B AT€HTCTBE;

40) COTpYOIHMK - T[OCYOAPCTBEHHBIM TPAKIAHCKMI CAYKALIMUA, IO,
3aMellaoliee OO/UKHOCTb, He OTHOCALUYIOCH K HOO/DKHOCTAM IOCYLaPCTBEHHOH
IPAKIAHCKON CIyXOb1 (paBOTHUK) ATEHTCTBA;

41) nHecDpanieBMe - TeKCT, HANpaB/AsAeMbil Ha O3HAKOMJEeHMe, Jbo
COEPKAIIMIA  TOJOKUTENABHYIO OLEHKY HAEATENTbHOCTH (BnarogapHoOCTh), aubO
NG37paBaeHue, IpUIJIalenie, 1M6o cobone3HoBaHKe;

42) nospapaBneHMe — TeKCT, HEe OTHOCAIIMNCA K IIpeaJIOsKeHMIM, 3aSBICHUAM
1 KanmobaM, comepsKallMii OIPHMBETCTBME M ITOXEeMaHMS aapecaTy JIMYHOrO xapakrepa
O CYYaKo KaKoro-nubo cobuITHS, IPA3LHUKA;

43) npurialieHue — TeKCT, HE OTHOCAIMMUCS K Tpel/IosKeHusIM, 3asiBJIeHMIM
M KanobaM, comepxalmii npocbdy ABUTLCSA, ITPUOBITH, MPUCYTCTBOBATH HA KaKOM-
160 MeponpUsITHH;

44) coBONe3HOBaHME — TEKCT, He OTHOCAILMICS K IIPEIIOXKEHHUAM, 3aABJIeHUSIM
KajobaMm, CcomepyKaliMit COYYBCTBME (COCTpPRmaHue) OIpemeneéHHOMY COOBLITUIO
(HecyacTeHd); '

45) TeKCT, HANpaB/sieMbld Ha O3HAKOMJIEHME - TeKCT, He OTHOCALIMICS
K TIPeJIOKEHMAM, 3asBICHMAM M JKa/I06aM, ¢ IPWIOKEHUEM TI€YATHOM TIPOLYKUMH
(KypHa/Ibl, ra3eTbl, KHUCH, OYKIETbl, JMCTOBKM U T.IL), PYKOIMCEH, ayamo-
M BHUAEOMATEPUATIOB WJIM MHOM MPOAYKUMM AMO0 neyaTHas MpoAyKuMA (GKYPHaIb,
raseThl, KHUIHM, OYKIETb], IMCTOBKM U T.I1.), PYKOIIMCH, aYAMO- M BUAeOMAaTePUAJIbl UJIH
MHas IIPOAYKLMIL.

1.4. PykoBozuTeNb ATEHTCTBR, ZO/DKHOCTHbIE LA ACEHTCTBa 00eCeunBaroT
paccMOTpeHue  OofpalleHMit ¥ 3alpocoB IO BONpOCaM,  OTHECEHHBIM
K MX KommeTeHumy, B cootBercTBum ¢ KoHcTHTyumedt Poccuiickoir @epepanum,
¢demepanbHLIMI KOHCTUTYIIMOHHBIMM 3aKOHaMM, QefiepanbHbIMM 38KOHAMM, YKa3aMu
IpesmpenTta Poccuiickoit  (Degeparmm, noCTaHOBNeHuAMM  IIpaBuTenbCTBa
Poccuiickoit Pemepanyu, YeraBom YBSHOBCKOI 061acTy, 3akOHaMM Y JIbTHOBCKOM
06J1aCTH, MHbIMYM NPABOBBIMM aKTaMM Y/ILAHOBCKOH 06/71aCTH, & TaKKe HACTOSILIeH
HUucTpyKuMei.

1.5, Obpamiesys ¥ 3anpochl pacCMaTpPUBAIOTCS PYKOBOAMUTENEM ArEHTCTEQ,
3AMECTHTENIeM PYKOBOAMTEAS ATEHTCTBA, PYKOBOZMTEMAMM  IOZpAasie/eHui,
06pasyeMbIX B ATEHTCTBE, APYIrMMM JO/DKHOCTHBIMM JIMIAMM ArEHTCTBa (naiee
TaKKe - JO/DKHOCTHBIE /IMLRA), B KOMIIETEHIIMIO KOTOPbIX BXOAMT PeLIeHNe BONpPOCOB,
copep:Kalmxcs B oGpalieHMIx 1 3alIPOCax.

1.6. Opranusaimio yuéra, CUCTEMATH3ALMM, PAacCMOTPeHMs i OBOGLIeHUI
obpalennii M 3anpocoB, JIMYHOTO TPUEMA PYKOBOAMTENsi AreHTCTBA, BeleHKe
AeNONpOM3BOICTBE N0 OfpalleHMaIM WU 3ampocaMm M obecrieueHMe  KOHTDPOJIA
33 MCHONHEeHMeM TpeboBaHmit HacroAuler HHCTPpYRUMH — OCYLIECTBISIETCA



COTPYAHUKOM, YTIOMHOMOYEHHBLIM PYKOBOAMTENIEM AreHTCTB2 (Jasee - COTPYIHMK
[IPUEMHOM, [TIPUEMHAN COOTBETCTBEHHO).

1.7. Onpepenenue WCIOJIHATENEH, TIPUMHATUME pelIEHMId O HanpabeHHH
obpalneHuit, 3apocoB Ha PaCCMOTPEHNME B OPTraH WM OPraHM3auMK), B KOMIETEHIUIO
KOTOPBIX BXOAWT pELIeHyME TIOCTABJeHHOIC B ODpallleHufAX, 3anpocax BOIIPOCOE,
OCYILIECTBIBIIOTCA PYKOBOIUTENEM ATEHTCTBA, JMOO JIMIOM, MCTIONHAKIIMM ero
06A3aHHOCTH (Aanee - YIOOJIHOMOYEHHOE NML0), HAa OCHOBAHMM O3HAKOMJIEHMS
C TIpOeKTaMM  MOPYYEHWHd, IIOATOTOBJEHHbIMA  pPABOTHUKOM  MOPUEMHOM
M MPEeACTaBICHHLIMMY B YCTAHOB/IEHHOM MOPAJIKE HA JOKJIAZ.

1.8. O6panienus M 3aIIpochl, COAEpKalve BOIIPOChl, BXOAALME B KOMIIETEHLIMIO
TIpUEMHOH, PacCMaTpPMBAIOTCs PABGOTHMKOM NMpHEMHON 6e3 HampaB/JCHMA Ha AOKIa
YIOJHCOMOYECHHDLIM JIMLLAM.

Heobpalesus, nocrynueiunMe B AreHTCTBO, [OOBOIATCSA JO CBeJEHUs
IOOJKHOCTHDBIX AMI[, KOTOPEIM OHM aapecoBaHbl. OTBeThl Ha HeoOpalleHMs AAKOTCA
OO/DKHOCTHBIMM  JIMUAMM, €C/I¥ MHOe€ He [MpeAyCMOTPEHO B IOpPYYEHHM
YIOJIHOMOYEHHOIC AM1a.

O6paiienns, a8 KOTOPBIX B COOTBETCTBMM cO cTaTtheén 11 DepepanbHOro
3akoHa N°? 59-03 1npemyCcMOTpPEH OTAEAbHBIA TNOPAJOK  PacCMOTPEHMS,
pacCMaTpUBAKXOTCS LODKHOCTHRIM JMUoM. OTBeThl 3asBUTENSIM  HAIPaB/SIOTCA
32 MOAMKCEIO YIIOJHOMOYEHHOI'O IXLA,

1.9. Benenue nesonpomsBOACTBA N0 OOpanieHMsIM U 3a1pocam, TOCTYIIMBILUMM
VICTIONTHUTEIIAM, OCYLIECTB/IIeTCA HEMOCPENCTBEHHO MCIIONHUTEIAMM MO0 MHBIMM
COTPYAHUKAMM 10 MX MOPYYSHHIO.

1.10. YcTaHoBMeHHBIM HacToswey WHCTpyKumMelt NOpSAAOK PacCMOTpeHus
obpaileHnii 1 3alIpOCOB PacNpoCTPAHAeTCS Ha Bee 06palenns, MOCTYMMBLINE B apec
ATeHTCTB2, 3@ MCKIIOYeHMeM oObpalleHuit, KOTOpble MOA/eXKaT PacCMOTPEHMUIO
B TIOPSIZIKE, YCTAHOBNEHHOM (pefepasbHbIMM KOHCTUTYLIMOHHLIMY 38KOHAMM M MHbIMM
denepanbHLIMM  3aKOHaMM, [PEAYCMATPMBAIOUIMMKM  CMELMAJbHBI  MOPSIOK
paccMOTpeHMsI.

YCTaHOBNEHHBI  HacTosmer  MHCTpyKUMeld  IMOPSANOK  DacCMOTPEHMA
obpaweHnii M 3alpoCOB  DPACIpPOCTPRHAETCS HA MPaBOOTHOLUEHMHA, CBA3AHHELIE
C paccMOTpeHMeM OOPAILEHMH MHOCTPAHHBIX TPKAAH M JiML Oe3 rPaXNaHCTE],
33 MCKIIOYEHMEM CiydYyaeB, YCTAaHOBJEHHBIX MEXKAYHAapOAHbIM  IOrOBOPOM
Poccuitckon Penepaimm minu hegepaibHbLIM 3aKOHOM,

1.11. 3ampemuaercs mnpecaenoBaHie CPAKAAHMHA B CBA3M C ero obpaueHneM
B agpec AreHTCTBA, PYKOBOAWTENS ATEHTCTBA, JO/DKHOCTHBIX /ML ATEHTCTBA
¢ KDUTUKOM MX AEATENBHOCTH MO0 B LE/ISIX BOCCTAHOB/IEHMS MJIM 3a1M T CBOMX Npas,
CBODOJ ¥ 3aKOHHBIX MHTEPECOB JUOO MPaB, CBOGON M 3aKOHHBIX MHTEPECOB ADPYTHX
JIAIL.

1.12. Tlpu paccMOTpeHMM OOpallleHHss He JONYyCKaeTCE paslIalliCeHUuE
CONEPKAILMKXCS B HEM CBEJ@HMM, @ TaK)Ke CBEJIEHWI O YACTHOM JKM3HU 3asBUTENS U
IPYTMX NIV, K YaCTHOM JKM3HU KOTOPBIX OTHOCATCS 3TH CBeeHud, 6e3 ux cornacus.
He smisieTcs pasIyialieHMeM CBeAeHWI Hanpasiedue 06palieHms B TOCYJapCTBEHHEIN
Opras, Oprad MEeCTHOTO CaMOYTPABEHMS WM J0/KHOCTHOMY JIMLLY, B KOMIIETEHUMIO
KOTOPBIX BXOZUT PellieHNe NTOCTaB/IEHHbIX B OOPAILEHUH BOIIPOCOB.




1.13. OcymecTBneHye rpaxaHaMy rpasa Ha obpalieHue He JOJDKHO HapyILIATh
npasa ¥ cBOOOIbI APYTHX JIHIL.

1.14. Pa6Gora c o6pameHMIMM M 3alpocamy, NOCTYIMBUIMMH B ajapec
ATEHTCTBa, PYKOBOZMTeN ArEHTCTBA, ZO/DKHOCTHBIX ML, ATreHTCTBA, ABIIAETCA
pPAMON CNYREOHOMU 0043aHHOCTBIO MCIIOJIHMTENEeH, KOTOPLIE HECYT YCTaRHOBJIEHHYIO
33KOHOZATEbCTBOM OTBETCTBEHHOCTE 33 CBOEBPEMEHHOCTh ¥ NTOSHOTY PaCCMOTpEeHNs
OoDpaleHni ¥ 3aIIpOCOB.

1.15. Yuér wu perucrpauMa oOpalleHuid, 3anpocoB M HeobGpauleHuH,
MOCTYIIMBIIMX B aapec AreHTCTBAa, PYKOBOIUTENS! ArEHTCTB&, JO/DKHOCTHBIX JIHI]
AreHT(TBa, OCYIIEeCTB/ISeTCSt B MOAy/Ie «OQOpallieHus IpaskIan».

2. V4éT, cCTeMaTH3ALMSA M PerucTpalya oopameHuit

2.1. Obpamienne B nMcbMeHHOM (opMe MOKeT ObITh AOCTaB/JIEHO B anapec
AreHTCTBA, pPYKOBOAMTENs  ATEHTCTBA, AO/DKHOCTHBIX /ML  ATEHTCTBA
HETIOCPEICTBEHHO 3AIBUTEIEM, €ro NpefCcTaBUTEeNIeM, MOXET IIOCTYIIMTh MO IoYTe,
a TaKXXe MOKeT ObITh ITepeZlaHo HAPOYHO B XO/E NPOBEAEHNM A0/ HOCTHBIMY JIMLAMUI
ArenrcTBa MHGOPMALMOHHBIX WIM MHBIX MEPOTIPUATHIA C Y4aCTHeM Hace eHMs.

2.2. Q6paiienye B yCTHOM Gopme mepemaéTcd 3adBUTENIEM B XOAE MMYHOrQ
TIpUeMa.

2.3. Obpawenus B QopmMe MEKTPOHHOTO [OOKYMEHTAa HAIpaB/IAIOTCH
B ATEHTCTBO INyTém 3anoaHeHusi ¢Gopmbl B pasgene «KoHTakTHaa MHQOpManmsa»
obMUMANBHOrO CaiTa MAM TI0  aapecy JEKTPOHHOW NOYTbl  AreHTCTBAa
agz@goszakupki73.ru.

2.4. Obpanienus B (poOpME EKTPOHHOTO HOKYMEHTR, YKa3aHHbIE B ITYHKTe 2.3
HAaCTOMIErO Ppa3fena, pacheyaTblBalOTCd COTPYOHMKOM TIPUMEMHOM B LE/AX
JaNbHEeHIIeH CHCTeMaTU3allMKM U perucrpaumMy B Op4AKe, MPefyCMOTPEHHOM
Hacrosuen MHCTpyKumen.

2.5. O6pawmenusa B micbMeHHO Gopme u obpaienus B GopMe 3eKTPOHHOTO
NIOKYMEHTa, Coaepskalliue B aipeCHOM 4acTy NOMEeTKY «JIMYHO», pacCMaTpuBIOTCS
Ha OOIMX OCHOBAHMAX B COOTBETCTBHMH C HAcTOSILEN MHCTpyRIMe.

2.6. Obpamtennss B MUCbMEHHOW (opMe, NMOCTYIMBLIME B aapec AreHTCTBa,
PYKOBOLMTENST ATEHTCTBA, JAOJ/IKHOCTHBIX /M ATEHTCTBA IO TIOYTE, NPHHMMAIOTCA
NPUEMHOM, TJie OCYLIECTB/SIETCA MX CUCTEMAaTHM3aLMA M DETMCTPAUMSA B MOAY.Ie
«Q6pallieHusa TpaxKaaH».

2.7. Tpu npuéme TekcTa B MUCbMEHHOM (POpMeE COTPYAHMKOM IIPHMEMHOMN:

TIpOBEPAETCs MPABMIBHOCTL QIpeCOBaHMs KOPPECIICHAEHIMHU M LENIOCTHOCTD
VIIAKOBKYM, BO3BPAILAIOTCA Ha IIOYTY HEBCKPHITBIMM OMMOOYHO MOCTYIMBILUME
(He no agpecy) MUChMa,

BCKPBIBAIOTCS KOHBEDTHI, [IPOBEPAETCA HalM4YMe€ B HUX JOKYMEHTOB
(pa3sopBaHHbI® JOKYMEHTBl NOAKIEUBAIOTCA), K TEKCTY IIMChMa [IPWIArarOTCs
KOHBEPTHl M JpYrue AOKYMEHTBl, HAIpaBJieHHble 3afgBuTeneM (KOMMM MACHOpTa,
BOEHHOIC 6useTa, TPpYIAOBOM KHUXKHU U IID.);

COCTABJ/ISIETCS AKT B ABYX IKIEMIVISIpAX B ClIydae OTCYTCTBMA TEKCTA B NMCbME,
HATMYMS B KOHBEPTAaX [EHEKHbIX 3HAKOB, LEHHBIX Oymar m (WiM) OTCYTCTBUS
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NOKYMEHTOB, YKa3aHHbIX B TEKCTe, OJMH IK3eMIVISIpP akTa NnpuoOLIAeTcs K Ieny,
OPYroil HAampaBaseTCss B ajpec 3asBUTeNs ¢ CONPOBOIMUTENbLHBIM [ACBMCM
COOTBETCTBYIOLLErO COOePKaHMA 32 MOANMCHIO YIIOTHOMOYEHHOTO JIMIIA.

2.8, B cnyvae BbABAGHMS ONACHBIX MM TIOAO3PHUTENBHBIX BIIOXKEHM
B KOHBepTe paboTa C ITOYTOBbIM OTIIPABIEHMEM NPHMOCTAHABMMBAETCS A0 BBIICHEHHS
0OCTOSITE/ILCTB M TIPUHSITASI COOTBETCTBYIOLIETO PEIISHUS  YIIOJTHOMOYEHHbIM
Ha TO JHULOM.

2.9. Texcrpel B nucbmeHHo#R Qopme, B (PopMe IMERKTPOHHOTO AOKYMEHTE,
cojepskaiMe ofpauieHuss U HeaBpaLeHus, MOMJEKAT PErucTPalMu COTPYAHUKAMU
npuémHon B mogyie «Of6pallleHMs TrpakfaH» B TEYEHUE 3 OHEA C MOMEHTd
MX NOCTYIINIEHUS B AT€HTCTBO.

B cnyuae moctynnenns B ATEHTCTBO TEKCTOB B IIMCbMEHHOM dopMe MM
B (dopMe 31EKTPOHHOTC JOKYMEHT2, COAEpKalmMx oOpalleHrss M HeoOpaleHus,
B BbIXOJAHbIE WJIH MPAa3IHMYHbIE JHM MX PErMCTPALMA IIPOU3IBOUTCH B TEYEHUE 3 HEeH,
CEeLYIOIIMX 3@ BBIXOAHBIMUA Y MPa3IHUYHbIMY THIMM.,

2.10. Obpaiuenna B ycTHOM ¢opmMe MNOIJIeKAT PerucTpauuy COTPYIHHUKAMU
NPHMEMHOM B O€Hb MX MOCTYIUTeHUs] B ATEHTCTBO C YKa3aHMEM JaTbl M BPEMEeHM
NIOCTYTINIEHMS, :

2.11. TIpu perucrpaumud o6palieHMd B MUCbMeHHOM dopme, B ¢opme
3MEKTPOHHOIO JOKYMEHTA, B YCTHOM GopMe, a TAK)KE HEOOPAUEHUM B INIEKTPOHHYIO
PErMCTPalMOHHYIO KapTouky (Aanee - 2IPK) moayymm «O6palueHns rpasxpaH»
BHOCATCA CIeYIOLIME aHHbIE:

JaTa perucTpaummy;

bammaus{n), nmsa(umeHa), otyecTBo(a) sasaBuTenA(ei) (nocaegHee - INpuU
HaU4NN);

O 3aABUTENA (MY3KCKOM, JKEHCKUIT),

MOYTOBLIN(bIe) anpec(a) 3asaBuTersi(en) U (Wan) agpec 3MEKTPOHHOM [10YTH,

BUI AOKYMeHTa (o6paileHue, HeoOpaiieHue);

BUI, o6pamerHus (3asAB/IEHNE, PE/JIOKEHHE, Kanoba);

TUN 06paleHms (MHAMBUIYAJIBbHOE, KOJUIEKTMBHOE, aHOHMMHOe (6e3 dhaMuany
win 6e3 aapeca);

NILTOTHAS [TPUHAMJIeXKHOCTD;

dopma foKyMeHTa (IMCbMEHHAs, YCTHAad, B HOopMe 371eKTPOHHOrO IOKYMEHTA),

TIPM3HAK «MHOTOMMLIYILAI 3asiBUTEIbY;

KaHaJI [IOCTYIUIeHMs: (BUL LOCTaBKu) (roura, ceTb «MHTepHeT», NMUHBIN IIPHEM,
KaHaJ/l 37IEKTPOHHOTQ 06MEeHa — MeXXBeJOMCTBEHHBIM JTEeKTPOHHBIN JIOKYMEHTO0DOPOT
(M310), renedon, nosyueHo B [IpaBuTesnscTBe Y IbIHOBCKOHM 0b1acTu 1 ap.);

ecnu obpallieHue IepeaapecoBato M3 APyroro OpraHa:

IIPU3HAK «OTKPBITOE MUCEMO»,

UCTOUYHMK NTOCTYIINIEHMS,

BXOJSAILMA HOMEDP COMPOBOAMTENPHOrO IMHMCHMa,;

D.A.0. ucnostHures;

ceepenusa o6 ampecare (OpraH, PyKOBOAMTENb OpraHa, 3aMecTUTeNb
PYKOBOZLMTENA OpraHa anbo MHbIe afpecaTsl);

KOJIMYECTBO NMUCTOB b0 hopmar 1 06BEM IeKTPOHHOrO Qaiina;
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Ha/IM4IMe NPUIOKEHHM JUB0 BIOXKEHUH (ONMCAHUE MPUICKEHMS, KOJMYECTBO
mmcroB 6o gopmar u 06bEM 31eKTPOHHOTO darina).

2.12. TIlocrymuBiuue B ATEHTCTBO TEKCTH! OOPALUEHMI  MOOJIEKAT
CKaHUPOBAaHMIO C CO3JaHMEM 3JIeKTPOHHOTO o6pasa OOKYMEHTA M TPUKPEIIeHUIO
K JPK B Monyite «Obpaluenns rpakaan».

2.13, CorpyaHvKM nOPUEMHOM, OTBETCTBEHHbIE 32 PErMCTPaLlMI0 TEKCTOB
B MMCbMEHHOH GopMe 1 B GOpMe 3JIeKTPOHHOIO AOKYMEHTE, MPOCTABARIOT YUETHBIN
IITaMII C YKa3aHWeM HaThl PerMCTpalMM TEKCTa 3asBUTENA M PEerucTpallMOHHOIC
HOMEpa [OOKYMEHTa M OCYUIECTBIAIOT CHCTEMATU3ALMIO M O0O0OIIeHMe TEKCTOB
3asABMTE/IeH Ha 3TAlle MX MPOYTEHMS U pasge/ieHue:

Ha obpameHusi, Nmopaexalude pPacCMOTPERHIO B TIOpAJKe, YCTAaHOBIEHHOM
depepanbHbiM 3akoHoM N° 59-D3;

Ha oOpamieHns, KOTOpble B COOTBETCTBMM C HacTbIC BTOpOU cTaTed 1
DepepanpHOro 3akoHa N? 59-O03 nomsexar pacCMOTDEHMK® B TIOPSZKE,
YCTAHOBJEHHOM (elnepaylbHbIMM  KOHCTUTYLMOHHBLIMM  33aKOHaMM M MHBLIMU
¢‘enepanbHBIMM 3aKOHAMIM,

Ha 3ampochl, MOAIEKAIMe PAaCCMOTPEHUIO B COOTBETCTBMM ¢ PemepanbHbIM
3akoHom N° 8-D3;

Ha 3ampochl, TIOAJIEKallye€ PacCMOTPEHMUI0O B COOTBETCTBUM C MMOPSJAKOM,
ycradoBneHHbIM (PepepanbHpiM  3akoHOM N® 8-P3, ¢ yuérom ocobeHHOCTeN,
NPefyCMOTPEHHBIX  WMHBIMM  (pefepa/ibHbIMM  KOHCTMTYLUMOHHBIMM  3aKOHaMH,
(dhemepIbHbBIMM 33KOHAMM M IIPMHUMAEMbIMM B COOTBETCTBMY C HUMM HOPMATHUBHEIMU
ITpaBOBbIMY akTamy Poccuiickoit Pepepaimm;

Ha OOpalleHMd MHOCTPAaHHLIX TPAXMAH M Jul 6e3 rpakJaHCTBA, KOTOpbe
B COOTBETCTBUM C YacTbio 3 crateu 1 @epepancHoro sakoHa N° 59-03 mognaeskar
pPAaCCMOTPEHMIO B IIOPSOKe, YCTAHOBJIEHHOM MEXIYHapOJHBIMU JIOTOBOpaMM
Poccnnckon @enepaumu umm ¢enepaabHbIMYM 3aKOHAMN,

Ha HeoOpaueHus.

2.14. B cnyvae HeoOXOOMMOCTM NPefoCTaBIeHMs Pe3y/AbTATOB PACCMOTPEHNS
obpalesna B rocyLapcTBeHHBle opraibl Poceniickon @epepalivi M JA0/KHOCTHBIM
JM1aM, yKasauHeiM B TyHKTe 4.29 pazgena 4 Hactosied UHCTPYKLIMM, COTPYHUKAMM
TIPMEMHOM IPY perucTpaliy ObpallteHns CTaBUTCI IToMeTKa «OcoBbIi KOHTPOMDbY.

Ilpu yCnoBMM MOCTAaHOBKM OOpaLLeHus, 3anpoca Ha KOHTPO/b COTPYAHUKaMU
NPUEMHO} T'OTOBMUTCS IIPOEKT TIOPYYEHMS, B KOTOPOM YKAasbIBalOTCA CPOK
pacCcMOTpeHHs1 06palleHus, 3aMpoca M MCIIONHUTENb, B KOMIETEHLMIO KOTOPOTO
BXOJMUT pacCMOTpPeHme obpallieHms, 3anpoca.

- 2.15. Cucremarusaums v 06061eHne obpaleHiii 3aBUTeNIel obecrednBaeTes
onpenencHueM u pHeceHneM B 2PK na ocHose ananusa:

1) kpaTHocTM mocTynneHus — ofpaiteHus  (IePBMYHOE,  ITOBTOPHOE,
HEOJIHOKPATHOR);

2) Bonpoca, coaepKalerocs B odpaleHny (3arnpoce) 11M60 NOABONPOCOB, €C/H
BOTIPOC 1iX OBheUHseT, B COOTBETCTBIM C TMIIOBBIM OOIIEPOCCUICKUM TEMATUIECKIM
kIaccupuKaTropom — OBpalleHMi [PaKAAH, OpPraHM3auMii n  OBLIeCTBEHHBIX
o6beIMHEHUI;

3} uMdpoBOro KOZa BOMPOCa, Comepskalierocs B obpauieHun (3ampoce) ambo
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YeThIPEX3HaYHOro LM¢POBOrC KOJa [OABOMNPOCOB, €C/1M BOMpOC MX OOBeguHSET,
B COOTBETCTBMM C TeMaTM4YECKMM KilaccuduxkaTopom o6pallleHMid CpakgaH
Poccuiickoit  QPemepauyy, MHOCTPAHHBIX TPAKAAH, JML 0e3 rpakJaKCTRa,
0ODbeIMHEHMI IPaXKIaH, B TOM 4UC/Ie OPUIUIECKUK JIULL,

4) BUIa KaxKaoro Bonpoca: ‘

a) IpeasIOKEHHME;

0) 3asgB/ICHKE;

B) 3Kanoba;

r) HeobpailleHue;

5) TMIIAa COOTBETCTBYIOLLErO BMIa KAKIOTO BOIIPOCa;

6) 11O K&KAOMY BOMpPOCY NpeaMeTa BeJleHHsl (YPOBHA KOMIIeTeHLMK);

7) peuieHysi, IPUHATOrO 1O OOPaLLEHUIC;

8) BoisB/ieHns Heobpalenui (HO) ¢ Baecenuem B 3PK:

a) BONpPOCOB B COOTBETCTBMM C TUIIOBBIM OOLLEPOCCUNCKMM TeMaTHYeCKUM
K/1acCUPHUKATOPOM 0OpalLieHuit;

6) THUIIOB BOTIPOCOB:

«IOJIKUTENIbHAA OlleHKa aearesbHoCTH (61arogapHocTs)» (HO1),

«no3apasaeHue» (HO2);

«npurnawenue» (HO3);

«cobonesnoBanue» (HO4);

«MaTepManbl Ha oanakomiesue» (HO6);

9) BbIAB/IEHMSI OO6paLleHKA, A/ KOTopbIX cTaTthéi 11 (PemepasbHOrO 3aKOHA
N? 59-d3 npegycMOTpeH OTAENBHBIN NOPAAOK PACCMOTPEHHS.

2.16. o 3aBeplIeHMy MPOLEAYPbl PErucTpauyu oOpalieHHIo aBTOMATHYECKH
NpPUCBAMBAETCS COOTBETCTBYIOLUMI HOMEP C YKasaHuWeM aKTyaJhHOW  JaThl
percTpaumu, 3areM COTPYOHMKOM NMPUEMHOI pacredaTsiBaeTcd JPK Ha 6GymakHOM
HOCHUTEJIe, KOTOPaA NPMKIafbIBaeTcsd K ODpalleHuI0, U B YCTAHOBJEHHOM IODAAKE
KJI3ZETCA B MOUTY YIIOIHOMOYEHHOMY JIAILY.

2.17. ITo pe3ynbTaTam 03HAaKOMJIEHVS C MPEACTABJIEHHBIMA Ha JTOK/IAL TEKCTOM
oGpamieHMst ¥ I[PWIAraeMbIMK K HEMY JOKYMEHTaMM YIIOJIHOMOYEHHOE JIMLO
VYTBEPKAAeT /MO0 OTKJIOHAET TIPEJIOKEHHBIM PAabOTHMKOM NPDUEMHOM MPOEKT
TIOPYY4EHUA, YKa3aB MHOLO MCNOJHUTENss M (MIM) MHOM CPOK DPacCMOTDEHHS
obpalueHus.

2.18. Tlocne BO3BpallleHMd MOYTbHL C JOK/IAJa YIOJHOMOYEHHOrO JIMIA
TIOATIMCAHHBIE MM COBCTBEHHOPYYHOM noanucbio IPK cKaHMPYIOTCS COTPYIHWUKOM
IIPUEMHOMA, CKaHMpOBaHHble 0O6pa3bl JOKYMEHTOB Pasmel@ioTcd B MoAy.e
«O6pallieHys IpaX/JaH» B LeISX ONepPaTMBHOM 3JeKTPOHHOM PacChIIKM JOKYMEHTOB
UCIMTOJTHHUTEISIM.

2.19. B cmyvae npuuATMA o6paljeHMs K PacCMOTPeHMI0O B AreHTCTBe
COTPYAHUKOM TPMEMHOM B afpec 3asBuTeNsl B TeueHue 7 DAbOYMX JHEH C AaThI
perMcTpanuy 06pallleHuss B ATEHTCTBE HANpaB/sIeTcs YBEOOMJIEHME O NPUHSTHM
oOpallieHMsa K pacCMOTpeHMIO (C yKasaHHeM perucTpallMOHHOTO HOMepa, /[aThl
percTpaunm obpauieHns B AreHTCTBE) 33 MOATIMCHIO YIIOTHOMOUYEHHOTO JIMLA.

2.20. B ciryuyae HarpapnieHus 06palueHus B COOTBETCTBHM C YacThIO 3 CTAaTby §
denepansHoro 3akoHa N? 59-03 B mpyroi rocyJapCTBeHHBIA OPraH WM OpraH



13

MECTHOI0 CaMOYIIPABJIEHMS 110 KOMITETEHIIMM COTPYAHMKOM IPMEMHON T'OTOBATCHA
[IPOEKTbl CONMPOBOAUTENBHBIX MUCEM B ajipec AOMKHOCTHBIX JIML, B KOMIETEHIMIO
KOTOPbIX BXOAUT PACCMOTPEHHME BOIIPOCOB, COOEPKAUIMXCS B OBpallieHmu,

ConpoBoauTeNbHbIE [MMCbMA € NMPMIOKEeHHMEM CKaHMpPOBaHHBIX 06pasos JPK
M OODalleHMH, NOAMMCAHHBIE 3EKTPOHHOM MM COBCTBEHHOPYYHOM MNOAIMCHIO
YIOJHOMOYEHHOTC  JIMIlE,  HRNOPaB/IIOTCd B afpec  COOTBETCTBYIOLLMX
TOCYZAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpPaBJAeHUA IOCPeICTBOM
3NMEKTPOHHOM pacchulku B Monysie «Q6pauienns rpakaaH» MaM MOYTOBOM CBA3IBIO
(B cayyae OTCYTCTBMSL Y MCITOJHUTENS AOCTYNA K MOaymo «O6palleHus rpaskian»)
B TeYeHHMe 7 OHEM CO OHA PerucTpauum odbpameHnii B AreHTCTBe.

B azpec s3agBuTesns COTPYOHMKOM IPUEMHOM TIOTOBUTCA YBeIOMIEHMHE
O MepeHaNpaB/IeHMuy ero OOpalleHNns B COOTBETCTBYIOIIMI IOCyIapCTBeHHBIM OpraH,
OpraH MEeCTHOrO CaMOYIIPaBJAEHMS B COOTBETCTBMM C KOMIIETEHLIMEM 3a ITOAIMCHIO
YIIOJIHOMOUYEHHOTQ JTUI{A.

2.21. B cayyae HampaBieHuA yBeAOMJIeHHsI Ha ofpaineHue B dopme
3NMIeKTPOHHOTO [JOKYMEHTAa HAa VKa3aHHBIA 3asBMUTENIeM B obpaiieHuM anpec
3/€KTPOHHOM MOYTHI COTPYIHUKOM IIPHMEMHOM COXPaHIeTCs CHUMOK 3KpaHa IoYuTOBOM
NpOrpaMMbl, TMOATBEPKAAIOIIMI  OTMPABKY, KOTOPBIM 3areM  NPHODLIAeTCS
K MaTepyasiaMm 1o obpalleH!Io ¥ NepeaéTCcsa B apXMB Ha XpaHeHHue.

3. [TocTaHOBKa HA KOHTPOJ/Ib M MPOAJIEHUE CPOKOB
paccMoTpeHMs 06 pamesmi

3.1. YIO/MHOMOYEHHEIM JIMIIOM Ha KOHTPOJb CTABATCA O0panieHms, B KOTOPbIX
COOBLIAETCS O KOHKPETHBIX HApVIUEHMAX 3aKOHHLIX NIPAB M MHTEPECOB CPaK/aH,
a TakKe oOpallleHds, MMEIoLIME OOLIEeCTBEHHOE, MOJIMTMYECKOe 3HAaYeHue
¥ 33TParuBalolMe MHTEPEChl HEOIPRHNYEHHOTO Kpyra JIuI,.

3.2. IIpy MOCTYIVIEHMM OT MCIOJHUTEIS OBOCHOBAHHOM M MOTHBMPOBAaHHOM
TIPOCBOBI O MPOMJIEHMK CPOKA pacCMOTpeHMs obpaierist {IIpu HalpaB/IeHuK 3anpoca
JOKYMEHTOB M MaTE€pU&IOB B [OCYJAPCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO
CaMOYNPABJIEHUA MM JO/DKHOCTHBIM JIMIIAM, B KOMIIETEHUMIO KOTOPHIX BXOIMT
pellienye MOCTaBAEHHbIX B 06PalLeHM BOIPOCOR, NpY HeOOXOAMMOCTHM OpraHn3alum
¥ TIpOBEIEHMS CXOma TpakAaH, OIpefe/NieHus IOMOJHUTENbHbIX MCTOYHUKOB
(dMHAHCHMPOBaHMS, ITPOBEJEHNSI MEPOTIPUSTHI, TPeOYIOLIMX BPpeMEeHM MM MCTOYHMKA
MHbOPMaLMHN AT TMPUHATHS pellleHMs M0 3asBJIeHHBIM B 00palleHMu BOIIpocam)
OH MOJKET OBITb NPOIYIEH, HO He Bonee yem Ha 30 guei. [1py 3TOM YNOIHOMOYEHHBIM
JIMIIOM YCTaHaB/IMBAETCA HOBbI CPOK KOHTPOJIS U COOTBETCTBYIOLAA KOPPEKTUPOBKA
[0 ZaTe MCTIONHEHWMS OGPAWIEHMA BHOCUTCE B MOAYyAb «O6palieHys rpasiaH»
COTPYAHMKOM IIPUMEMHON 0C/Ie YTBEPKIEHMS JAHHOTO PeUIeHMA YIIOTHOMOYEHHBIM
JIULIOM.

3.3. VYReaom/IeHMe O MOTMBMPOBAaHHOM (¢ OOOCHOBaHMEM OODBEKTMBHBIX
NpPMUYKH) TIPOJJICHMH CPOKa PacCMOTpEHMA 06palleHMs HanPaB/sIeT sl MCIIOMHUTEEM
B a/ipec 3a9BUTEIIS TIOC/Ie YTBEPKOSHMA YIOTHOMOYEHHBIM JIMIIOM NPOIJIEHUS CPOKa,
HO He TMo3Hee uem 3a 3 gua 1o ero ucreveHun. Ecnu 3a paccmorpenuem obpaieHus
ycTaHOBIeH «Qco6bIil KOHTPOIbY, TO MCTIOJIHUTENb O643aH He MO3Hee YeM 3a 5 AHell
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A0 MCTeYeHMd OKOH4YAaTEeJbHOT'0 CPOKa CorJsiacoBaTb 4epes HpHéMHYlO npoayiCHUE
CPpOKa paCCMOTPECHNA o6pamemm IIpyU YCIOBUMU COrnacOBaHusi ¢ roCyaapCTBEHHBIM

opranom Poccumiickoit Qegepauyn, B afpec KOTOPOrO HEOOXOAMMO NPeIOCTaBUTh
MH(DOPMaLUIO.

4. PaccmoTpeHme odpamenus (MOAroTOBKa, HaIIpaBJ/IeHNe
0TBeTA 3aABMTE/II0 U MOAr0TOBKA MHPOpMaLMHU 110 pe3y/ibTaTam
paccmoTpenus obpamennms), CHATHE 00pallleHNUA ¢ KOHTPOJIA.
HanpasieHue JOKYMEHTOB B apXHB

4.1. Obpaienre MOKET PacCMaTpUBaTbCA MCMOTHATEEM HENOCPEACTBEHHO
B ATeHTCTBe /160 C BHIE3OM N0 aEPeCy, YKasaHHOMY B 0OpalueHnH.

4.2. Obpaluenue paccMaTpUBAETCs B TeueHue 27 JHEM CO JHA ero perucTpaumu
B ATEHTCTBE, 33 MCKITIOUEHMEM CJTyYaeB, YKA3aHHbIX B IOAITYHKTaX 4.2.1- 4.2.31n4.2.5
HACTOSILEro ITyHKTa, Mudopmaums © pesyAbTaTax MCMOJHEHUS IIOPYYEHHMA
MO PaCCMOTPEHMIO OGpAllleHUA NpPefOCTAB/ISETCS MCIONHATENIEM B NPUEMHYIO UL
NOKJ1a/1a VIIOJIHOMOYEHHOMY JIMITY He MIO3[HEee YeM 3a 2 JjHA IO MCTedeHM MOC/IeIHEro
IHSI YCTAHOBIEHHOTO CPOKa, 3a UCK/IIOUEHHeM 06PalLIeH I, YKa3aHHbIX B JIOAITYHKTaX
421 u 4.2.2 HacTosLIeTO IIYHKTa, M €CAM MHOe He IpelyCMOTPeHO
3aKOHOJATEIBCTBOM MM HE YKA3aHO B IOPYUEHMH YIIOMHOMOYEHHOTO TN,

[lepBbIM GHEM TeueHus CPOKA PacCMOTpeHms OODAllEeHNs, HarnpasJeHis] ero
0 KOMTETEHLWHM SBISEeTCA AeHb €T0 PerMCcTpallii B AreHTCTBE.

Ecii  ToCHesHuii  OeHb CpoKa WCIONHEeHMs oOpawieHuss TIPUXOAMTCA
Ha HepaBoumit JEHb, TO OHO TOATEXUT MCIOJHEHWKO He MO3THEe paGouero mHA,
NpeauIecTBYIOLLEro HepaboueMy OHIO.

4.2.1. Obpauienue, TOCTYIMBIIEE B ATEHTCTBO U COlepxailee uHpOpMaLBIO
o ¢aKkTax BO3MOXHBIX HAPYLIEHMHA 33aKOHONATeNbCTBA Pocconrickoit Pepepauyn
B cdhepe Murpauym, paccMaTpuaercs B Teuerue 20 mHe) cO NHA €0 perucTpauin
B ATEHTCTBE.

4272. KomnektuBHoe oOpallieHMe, MOCTYIMBIIEE B apec ACEHTCTEE,
PYKOBOIMTENSA ATEHTCTBA, JOJDKHOCTHBIX /ML ATEHTCTBR, PACCMATPUBAETCA B TEUCHMC
20 nueli co IHS ero perucTpanmm B ATeHTCTBE.

4.3. B ciyuae, ec/M TEKCT OBpALIeHUs B MACHMEHHON ¢opMe He TOAAAETCH
MpOYTEeH IO, DTBET Ha OGpallieHMe He JAETCS M OHO HEe NOJIEXHT HAIPABJICHHI
HA PacCMOTpPEHME B TOCYAAPCTBEHHRIMA OPraH, OpraH MeCTHOrO CamoympaBIeHHs Uik
IOMKHOCTHOMY JIMLY B COOTBETCTBMM C UX KOMIETEHLKENH, O YEM B TeUeHHe 7 nHel
CO [HA peruMcTpaimu oOpalleHus COTPYIHMKOM NpUEMHOM COOOIIAETCA 3AABHTENIO,
HanpaBuBlleMy ofpalleHHe, ecnm erc dpamuams u TIOYUTOBBIMA afpec MNOANaKTCA
TIPOYTEHUIO.

4.4, B cyuae, ecim TEKCT MYCbMEHHOrO 06palleHis He NO3BOJIET ONPENe/MTh
CYThb NPEAJIOKEHNs, 3aiB/IEHUA M asobbl, OTBET Ha ofpalleHre He ZaCTCs U CHO
He MO/IeXUT HaNpaB/JeHUIO Ha pacCMOTpeHue B rOCYIapCTBEHHBIM OpPraH, OpraH
MECTHOIO CAMOYTIpaBJ€HMI WM  JAOJDKHOCTHOMY J/iily B COOTBETCTEMM
¢ X KOMIIETEHILIMel, O 4eM COTPYIHMKOM MpHEMHOHK B TeueHue 7 IHel co OHA
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perucrpaiMM obpallleHus B AreHTcTBe C00OLUAeTCAa IpakJaHMHY, HalpaBMBILEMY
obpaieHne, MMCbMOM.

4.5. Obpamenne B NMUCbMEHHOW (OpME O BOINPOCAM, HE OTHOCALMMCH
K KOMNEeTEHUMU ATEHTCTBA, HANPaB/ISIETCA COTPYHUKOM IIPMEMHOM B TeYeHKe 7 LHEN
CO JHS €TO PeruCTpaliy B ATEHTCTBE B COOTBETCTBYIOLIMIA TOCYJapCTBEHHBIM OpraH,
OpraH MEeCTHOrO CAMOYIPABJEHMS MM AOMKHOCTHOMY JMLIY, B KOMIIETEHLMIO
KOTOPBIX BXOAUT pellieHue MOCTaBJIeHHbIX B 00paleHyy BOIIPOCoB, C YBeAOM/IeHMeM
3agBUTESs1 O [epeajpecaummu  oOpanieHMs, 33  UCKJIKOUEHMEM  Ciydad,
NPEAYCMOTPEHHOTO B MYHKTE 4,3 HACTOSILETO paszaena,

4.6. OOpaueHue, comepxauee MHPOpMaUMIO o© @aKkTax BO3MOXKHBIX
HapylleHuMit 3akoHoparenbcTBa Poccuickoir Pepepauuy B chepe murpaumy,
HAIPABJIAETCST COTPYOHAKOM NPUEMHON B TeYeHWe 5 JHel CO JIHA ero permcrpanmu
B TEPPUTOPHMAIBHBIN Oprad dieiepaZIbHOrO OpraHa MCIIOIHMTEIBHOM BAACTH B cdepe
BHYTPEHHUX Ml C YBEIOMJIEHMEM TCpa’KJaHMHA, HAMpaBMBILEro oOGpalleHue,
O Mepeajpecalny erc odbpailieHms, 3a UCK/IHYEHUEM CTyvas, VKa3aHHOTO B TyHKTe 4.3
HACTOSAILEro pasaesa.

4.7, OBpallgHue, B KOTOpOM OGKaiyeTca CcymebHOe pelieHue, B TeYyeHHe
7 mHENM CO THA PerMcTpaumy COTPYINHMKOM IIPMEMHOM BO3BPAWLAETCH 3afiBUTENIO,
HanpaBuBLIEMY OOpalleHye, ¢ pasbICHEHMEM IMOpAgKA OOXaloBaHMSA [JaHHOrO
CyZeBHOro pelleHys, 338 MCKIIOYEHMEM Iyuad, YKasaHHOTO B mnoanyHkre 4.9
HACTOSLEro pasfaena.,

4.8. Ha mnoctyiuBilee B aapec ATEHTCTBa, PYKOBOAMTENs ArEHTCTBa,
OOJDKHOCTHBIX NML, AreHTCTBa OBpallleHMe, cogepsKalliee MpeajioXKeHUe, 3asABIeHHE
Wi kanoby, KOTOpbIE 3aTpParMBalOT WHTEPEChl HEeOoNpemeneéHHOro Kpyra JIiL,
B YaCTHOCTH, Ha 0OpallieHne, B KOTOPOM 00XanyeTcs cygeOHoe pellieHne, BbIHeCeHHOe
B OTHOIUEHMM HEOMPeneaEHHOTO Kpyra JMI, OTBET, B TOM 4MCJIE C Pa3biCHEHHEM
HOpPsiiKa 06KaI0BaHMs CYIeOHOr0 penieHNs, MOKeT ObITh pasMelléH ¢ cob/moaeHeM
TpeboBanui yactu 2 crarby 6 PegepanbHOrC 3akoHa N° 59-03 Ha odunmambBOM
cauTe,

4.9. B cayyae moCTyIVieHWA B afipec ATeHTCTBA, PYKOBOZMTENd AreHTCTBa,
OO/KHOCTHBIX JIUI AT@HTCTBa MMCbMEHHOrO O6palleHus, CoOAepsKallero BOIpoc, OTBET
Ha KOTODBIH pasMeluéH B COOTBETCTBMM ¢ NyHKTOM 4.8 HacTrosuiero pasgena
Ha oQMIUMANBHOM CajfTe, TPAKIAHMHY, HaNpaBUBIUEMY OOpallteHye, UCMOIHKTEIEM
B TeYeHue 7 JHEeH CO JHA PerMcTpanmy obpalleHns cooGUIaeTCa 3/EKTPOHHbIN afpec
obUIMATLHOIO CaliTa, Ha KOTOPOM pa3MelIéH OTBET Ha BOMPOC, MTOCTdBJIEHHLIN
B obpaleHuu, MpM 3TOM obGpaienme, copepskamjee obKajloBaHMe Cyae6HOro
pelleHus, He BO3BPallAeT s,

B cnyvae, mpegycmorpeHHOM afsaieM nepBbIM HACTOALIEr0 TMYHKTA OTBET
Ha OHpallenne, HaNPaBJILETCs 3asIBUTEITIO [TPY HAMUMM ITPOCHOBI O ero HATPaBJIEHUH.

4,10, PykoBonuTesb AreHTCTBa, JO/DKHOCTHBIE TMLA ATEHTCTBA NPy [10/1yYeHNH
oOparueHuss, B KOTOPOM COZEDXKArcs HeleH3ypHble JauB0 OCKopOuTenbHbIe
BRIDKEHMS, VCPO3bl SKM3HM, 3AOPOBBK) M MMYLIECTBY HO/DKHOCTHOTO J/iMLia
ATEHTCTBA, A TAKXKE WIEHOB €ro CeMbM, BIpaBe OCTaBUTh oOpalieHue He3 oTBera
no CyIIecTBy IIOCTABAEHHBIX B HEM BOMPOCOB M COOOUMTL  3asBUTEIO
0 HEAOMYCTHMOCTH JIOYIIOTPEOICHMA NIPAaBOM.
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HOnOHNUTENBHO YIIOTHOMOYEHHOE JIMLO MPMHMMAET pelleHre O HalpaBleHnn
obpaimenus:

B OpraHbl MPOKYPATypbl JUIT PacCMOTPEHMST BOMpPOCa O BO3DYNKIEHMHM Jena
o6 aAMMHUCTPATMBHOM [PAaBOHAPYLIEHMM NO OOpaUEHyIO, COJEPXAlIeMy
OCKOpONeHus, HENPUCTOMHYHD JEeKCMKY ¥ (paseosioryio, OCKOpOASIOHIyIO
ODILECTBEHHYID MOpaJb M HAPYIIAKLIYIC HOPMbl OBLLECTBEHHBIX TTPUITHINIA,
C coob1LIeHMEM 00 3TOM 3aABMTENID;

B OpraHbl BHYTPEHHUX M1 AJIsl OPraHM3alMM IPOBEPKM B paMKax YTOJIOBHO-
TIPOLIECCYAIBHOTO 3aKOHOLATEbCTBa 110 (GakTy YIpo3 XKU3HM, 3TOPOBBIO M MMYILIECTBY
JOJDKHOCTHOrO JTUia MO0 WIEHOB €rg CeMbM.

4.11. O6pamenus, conepKauMe ayamosanucu 1 (Mam) BUOeO3alMCH, CChUIKY
(TUITepPCChIIKY) HA KOHTEHT MHTEPHET-CAMTOB, SBJMIOIIMXCS XpaHWAMILEM (aiIoB
ayaMo3anucei M BUIe03anucei, MHbIX MHGOPMALMOHHBIX PaityioB, pacCMaTpUBAIOTCA
TP HAJTMYIWMHM M3IOKEHUS CYTH 3asIBJICHMS, JKaI0Obl B TMCLMEHHOM BUZe UK B (hopme
3IeKTPOHHOTO JOKYMEHTA.

B caydae oTCyTCTBMA B 0OpRILIEHMH, YKA3aHHOM B ab3ane epBOM HacTOSLLIETO
NIYHKT&, CYTY 3a8BJICHAS, TIPEJIOIKEHMS, XKaT0Bbl 3aBUTENK) COTPYAHMKOM IIPUEMHON
HaIpaB/IeTCA pasbACHEHMS O HeoOGXoaMMocTn cobnoaeHust ctathy 7 (PezepasibHOro
3akoHa N? 59-@3 npu HampasiaeHun obpanieHui B agpec AreHTCTBR, PYKOBOAMTEA
ATEHTCTBa, JO/KHOCTHBIX JIMI] AreHTCTBA.

4,12, B cayyae, ecnu B OOpallleHMM COIEP)KMUTCS BOIPOC, HA KOTODBIM
3aSIBUTENI0 HEONHOKPATHO JaBa/IMCh IMChbMEHHbIE OTBEThI IO CYILUECTBY B CBA3U C
paHee HampaB/ISIeMBIMM OODAILEHYAMM, M [PU 3TOM B OODAIIEHMM He NPUBOJAATCA
HOBble JOBOJB! MM OGCTOATENHCTBA, YITOMHOMOUYEHHOE Ha TO JIMLIO BIIpaBe IIPHHATH
pellieHMe 0 6e30CHOBATENBHOCTY OYEPEHOro o6palleHms U IIPeKpallieHHH TTepeIMCcKy
C 3asiBUTE/IEM I10 JAHHOMY BONIPOCY IIPY YCIOBUHK, UTO YKa3aHHOe obpallieHue 1 paHee
HaIpaB/isieMble oOpalesmnsi HanpaBasiuch B agpec AreHTCTBA WIM OHOMY M TOMY
K€  OO/KHOCTHOMY Jmuy AreHtctBa. O [OaHHOM peIUeHMM MCIIOTHATENIEM
YBEIOMJIIETCS 3asiBUTEJ/Ib, HAarlpaBMBLIMIA OOpalieHie.

4.12.1. [Tpm nonyueHnn o6palleHns, YKa3aHHOTO B NyHKTe 4.12 Hacrosuero
pasfena, MUCIOMHMTENb HAIpABIsSIeT 32BMTENI0 OTBET ¢  IPeAVIIPEekKAECHUEM
O BO3MOMKHOCTM NpPEKpalleHMsl TepenucKy ¢ HMM IO KOHKPETHOMY BOIPOCY IpH
NoJyYeHMM B JajbHeiuieM OOpalueHus, COJEpKallero BOMPOC, Ha KOTOPBIA
33ABUTEN} HEOJHOKPATHO MABA/IMCh NMCbMEHHBIE OTBETbl IO CYIMECTBY B CBA3X
C paHee HanpaB/IsieMbIMM OOpAILIEHUSIMH, U TIPDM 3TOM B OOpamleHMi He TMPUBOIATCA
HOBblE JOBOJBI M OBCTOATENLCTBA M YKa3aHHOEe OOpallleHMe M paHee HanpapligeMble
obpallesus BanpassAuCh B aIpec AreHTCTBa MM OFHOMY ¥ TOMY JKe IO/DKHOCTHOMY
iy AreHTCTBa.

4.12.2. B coyyae, ecau 3asBUTeIb [IOBTOPHO HampaejsieT obpailieHue,
yKa3aHHOe B NyHKTe 4.12 HacTosAwero pasfena, HECMOTPS Ha HalpaBjIeHHOe B €ro
afipec rpeaynpexKIeHne O MPeKpaLueHUM C HUM ITepPenyiCcKu Mo KOHKPeTHOMY BOIIPOCY,
WCIIONIHATE/Ib TOTOBUT JOKNAAHYIG 3anuMCKy Ha MM JO/DKHOCTHOrO JMua,
VIIOJIHOMOYEHHOTO Ha MPUHSATME peleHMsa O 6e30CHOBATeNbHOCTH OYepelHOro
obpallleHa ¥ TIPEKPAIUEHMM IIEPelIMCKM ¢ 3asBUTEJIeM, COAEpKALIYI0 aHaus3
CONEp)KaHMsl  MEPBMYHOrO, [OBTOPHOTO M  HEOOHOKPATHOTO  OBpalleHui,
HaXOIMBLIMXCSl H& PAcCMOTPEHMM Y MCIONHMTENS, Ha NpeaMeT OTCYTCTBUA B HMX
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HOBBIX TOBOJOB M OBCTOSITENBCTR, PACCMOTPEHMA BCEX TPEX 0OpaIleHNni OJHUM U TEM
JKe OOJDKHOCTHERIM JIMLOM ATEHTCTBA, a TaKKe 0030p comepskaHmsl HAnpaBJISHHbIX
B anpec 3asABHUTEJISI OTBETOB, B TOM UMCJIE C MPEAYNPERIEHMEM O IPEKPALICHKI
TIePeNMCKHU € 3aBUTENIeM TNIO KOHKPETHOMY BOMPOCY.

4,12.3. B cayyae nOpMHATUA IOO/DKHOCTHBIM JIMLIOM, YIIOHOMOUEHHBIM
Ha TIpUMHATHE pelleHMss ¢ Oe30CHOBAaTENIbHOCTM  OYepesHOro  obpalneHust
M NpeKpaleHus epenucky ¢ 3asBUTENIEM, TTOJIOKUTENIbHOIO pPenIeHMsT HCIIOTHUTENb
Hanpas/AeT B apec 3asBUTENS YBEAOMJICHME O IMPEKPAlEHMM C HMUM TNepenucky
TI0 KOHKPETHOMY BONPOCY 3a NOANMCBI0 JAO/MKHOCTHOLQ JMIE, YIIOSTHOMOYEHHOro
HA TpUHATHME pelleHuss O OEe30CHOBATEABHOCTM OYEPEeTHOrO  OOpalueHus
Y IIpeKpallleHye IePerncky C 3a9BUTENEM.

B cnyuyae mpvHATMA OODKHOCTHBIM JIMLIOM, VKa3aHHBIM B af3alle IepBOM
HacTOAWEro MNOANMYHKTA, OTPUMLATE/NbHOrO pelleHHUA, MCIOJHMTENeM TOTOBUTCA
B afpec 3aABUTEJI OTBET NO CYLIECTBY IOCTABJIEHHBIX B OOPalUEHMM BOIIPOCOB
B COOTBETCTBMM C TpebosaHuamuM HacTosen Mucrpykopm,

4.12.4. B pgaibHeUiueM Tpu MOAYYEHMM B aapec ArCeHTCTB3a, PYKOBOIMTENs
ATeHTCTBA, ZO/DKHOCTHBIX JIML ATeHTCTBA OOpalleHMs OT 3adBMTENH, COOEPIKALIero
BOIPOC, MMepenycKa Mo KOTOpOMY ¢ 3asBuTresieM Obizia B YCTAHOBAEHHOM IMOPSAKe
NpekpaleHa, o0paleHne IPUEMHOM CITMCBHIBAETCA «B OE/O», 4 B anpec 3asBUTeNA
HAIpap/sIeTCsl YBEeAOMJICHME O TIPEKpalUeHUM ¢ HUM MEePelNuCKM MO KOHKPETHOMY
BOIIpOCY Ha OCHOBaHMM udacTd 5 crateu 11 DegepanbHoro 3axona N 59-03
C VKd3aHMEM PEKBM3UTOB (HOMEpa U JaThl PETrUCTpaLMM) [IMCbMa, paHee
HATMPaBASHHOrO B €rc ajipec.

4.13. B ciyyae, ecsiv OTBET IO CYILECTRY NMOCTABJIEHHOTO B 06palueHny Bopoca
He MOKeT BbITh JaH 6e3 pasrjJanieHus CBeAeHUM, COCTABISAIOILMX TOCYAAPCTBEHHYIO
WIM MHYIO OXpaHAeMYK 3aKOHOM TaiHy, MCIOIHMTENeM COOOILAeTCA 3asBUTENHO
O HEBO3MOXKHOCTY AATh OTBET IO CYLUECTBY ITOCTABJAEHHOIO B 0OpalleHMH BOIpoca
B CBSI3M C HEAOMYCTUMOCTBI) PAsT/IAIeHMs YKA3aHHbBIX CBEAEHHUH,

4.14. B cayyae, eciv IPpUYMHBL, [I0 KOTOPBIM OTBET 10 CYLIECTRBY MOCTABJIEHHBIX
B oOpanieHnyd BOMPOCOB HE MOr OwITh [aH, B NMoceayioueM ObliiM yCTpaHeHb,
3asiBVUTENb BIpaBe BHOBb HAIIPaBUTL oBpallieHne B afipec AreHTCTBA, PYKOBOMMTEIS
ATreHTCTBa, JO/MKHOCTHBIX JUL] AreHTCTBA.

4,15. B TekcTe nopy4yeHus: MO pacCMOTPEHMIO OOpAlLEeHHUS YIIOTHOMOYEHHOrO
1A MOXKET [IPMCYTCTBOBATh HHGOpPMAaLM 00 YCTAHOBIEHMM COKPAIEHHBIX CPOKOB
npenocTtaBieHns MHGOPMAaIIMKY IO Pe3yaIbTATAM PacCMOTPeHUsA oOpalleHusi, B TOM
yucne  «Cpouno»  («HesamemnurenbHo») wmamM  «OnepaTMBHO»,  KOTOpLIE
NMpenyCMaTpUMBAIOT COOTBETCTBEHHO 3-IHeBHbIA M 10-IHEBHbIA CPOKM UCIOIHEHHS
CO JHS TNOAIMCAHMUS [OPYYEHMs, NOpYYeHMA 1O pACCMOTPEeHUI0 ob6palreHnd
«3aigute» u «Ilponry neperoBOpuTb» — B TeyeHMe | KajJeHOApHOro OHA C JATel
NOANMCIHUA IMOPYYCHHUA YIIOJIHOMOYEHHBIM JIMLIOM.

VYIOJIHOMOYEHHOEe JIMLIO BIPaBe COKPaTUTh CPOKM  IIPEeAOCTABIEHMS
MH(pOpMallMM MO pPe3yabTaTaM pacCMOTPeHMs obpalleHMs M NOArOTOBKM OTBETa
3asIBUTENIO.

4.16. Ecnvt B COOTBETCTBUU C 3aMPETOM, ITPEAYCMOTPEHHBIM ITYHKTOM 6 CTaTby
8 ®epepanbroro 3akoHa N°  59-P3, HEBO3MOXKHO HaNpaBleHUe Kanobel
Ha pacCMOTpPEHME B TOCYJAAPCTBEHHbIe OpPraHbl, OPraHbl MECTHOTO CaMOVIIPaBIEHUS
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WIM AOJDKHOCTHBIM  JIMUAM, B KOMIIETEHI[MIO KOTOPBIX BXOAMT PEIUeHME
[OCTaBJIEHHBIX B 00parieHHy BOMPOCOB, XKa0ba BO3BpAINAETC s NPUEMHOM 3asSBUTEITIO
C Pa3bsICHEHHEM €T0 ITpaBa OOXXaJIOBATh COOTBETCTBYIOLIME PELICHWMS WM LeMCTBUS
(6e3peincTBIE) B YCTAHOBAEHHOM NOPAAKE B CYA.

4.17. PemeHye 0 TpeKpallleHMM pACCMOTpPeHMs o6palleRus N0 JIMUHOMY
3aSBNEHMIO 3aBUTENA NPUHMMAETCS YIIOJHOMOYCHHBIM JMLIOM TU60 JOIKHOCTHBIM
JMUOM ATEHTCTBA, KOTOPOMY OHO &/iPeCOBaHO.

4.18. B cnyyae, eciu B o6pawieHnn B MMCbMeHHOM GOpMe He yKasaHbl GaMuins
3asIBUMTEJIS, HATIpABUBILErO obpallleHne, MM NOYTOBbIA agpec, Mo KOTOPOMY HODKEH
OBbITH HATIPABJIEH OTBET, OTBET HA OGpaleHe He JaTCA, U OHO CITUCHIBAETCH «B JE0»
pabOTHMUKOM NPHEMHOM MOCITE COT/IACOBAHMA VIIOTHOMOYEHHBIM JTMLOM.

Ecm B yKazaHHOM OOpailieHUM COZEePIKATCS CBEAeHUS! O NMOArOTABIMBAEMOM,
COBEpLIAeMOM WIM COBEPIUEHHOM IIPOTHMBOIIPABHOM HESHWHM, & TAKXEe O JMLe, €ro
MIOATOTAB/IMBAIOILIEM, COBEPLIAIOIIEM WM COBEpIIMBIIEM, O6pallleHWe IOAJEKUT
HAalPaBJIeHUIO TIPUMEMHOM B TOCYZAPCTBEHHOM OpraH B COOTBETCTBUM C  €ro
KOMIIETEHLIMEM IO COrNMACOBAHMIO € YIIOTHOMOYEHHBIM JIMLIOM.

4.19. IIpu paccMOTpeHUH OBpaILeHMs UCTIONHUTEb:

ofecrieynBaeT OOBEKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpEHHE
ofpalienns, B TOM YMCTIe ¢ VIACTHEM 3asABUTENIA B CTyyae HeoDXOOMMOCTH;

B YCTAHOBJIEHHOM 33KOHOMAATENbLCTBOM IIODSAIKE 3allpalllMBaeT, B TOM uuUCIe
B 3JIGKTPOHHOM hopme, HeoBXoauMble I/ PACCMOTpPeHMs oOOpalieHMs1 HOKYMEHTbI
M MaTEpPUIbl B TOCYHAPCTBEHHbIX OpraHax, OPraH&x MeCTHOTO CaMoVyIIpaBJeHMS
M Y JOIDKHOCTHBIX JIMI[, 38 MCKJIKYEHWEM CYIO0B, OPraHOB AO3HAHWA M OpPraHOB
NPEABAPUTEILHOTO CIeACTBMA,

OCYHLIECTBIISIET B C/Iy4ae HeOOXOOMMOCTH BblesH, K 3asdBMTENIO MM HA MECTO,
YKa3aHHoe B OOpallleHuH;

IIPMHMMAET Mepbl, HAMpaBJIeHHbIe HA BOCCTAHOBJIEHME WIM  3allUTY
HAapYIUEHHbIX [1PaB, CBOGOI M 3aKOHHBIX MHTEPeCOB 3aSBUTENHA, WM PA3bACHAET €ro
npasa, MpefyCMOTPEHHbIe 3aKOHOAATeNbCTBOM Poccuitckon Pepepanymy,

ofecrieuMBaeT MNOATOTOBKY NMHUCbMEHHOrO OTBETAa 3aABUTENIO IO CYLIECTBY
NOCTaB/IeHHbIX B 0OpallleHuy BOMPOCOB, 32 MCK/IOYEHMEM CITY4aeB, yKa3aHHbIX
B NVHKTax 4.4, 4.8 1 B a63alle nepBomM ImyHKTa 4.9 HacTOALErO pas/jena;

YBEIOMJISIET 3a9BUTENS O TIPOAJIEHUM CPOKA PACCMOTPEHMS OO paleHms;

HOKJI2ABIBAET YIIOJTHOMOYEHHOMY JIMILY B COOTBETCTBMM C IOPYYEHMEM (B BUAIE
VCTHOTO ACKIaia M TIPeJOCTaBIeHMS OGOGIEHHON uH(OPMRUMM B ITMCbMEHHOH
GOopMe) O pesyabTATAX UCIIOMHEHMS TOPYUeHMs] TI0 PACCMOTPEHMIO 00 pallleHus;

B CJyyae pasMelleHus OTBET4 Ha oOOpallleHMe Ha OpPMIMJIBHOM Caire
B COOTBeTCTBMM C NyHKTamu 4.8 u 4.9 nacrofero paszgena coobLIaeT 3adBUTEIO
9MIEKTPOHHBIA aApec OGMLHMATIEHOTO CalTa, HA KOTOPOM pa3sMelléH OTBET Ha BQITPOC,
IOCTABJIEHHbIA B OOPAllCHMH,

4,20, UcnonuuTe b npy moAroTOBKE IIPOEKTa OTBETA:

1) 48TKO, MOC/IEAOBATENBHO, KPATKO M MCYEPIILIBAIOILIE H3/1araeT OTBETHI Ha BCe
MOCTABJIEHHbIE BOMPOCHL B OOpallleHMy, pacKpblBaeT BCe YCTRHOBJIEHHbIE
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OOCTOATEIBCTBR, OTPAYKAET BCE TOBObI 3aIBUTEJIS;

2) YKa3biBaeT, KakMe Mephl MPHHATbHI K BMHOBHBIM JIMIAM JUIS 33I0MTHI
M BOCCTaHOB/IEHMSA HapYlIEHHbIX ITpaB, CRBOBOM, 1 3aKOHHBIX MHTEPECOB 3asBUTEIA IPH
NOATBEPXKAEHMU PAaKTOB, U3/IOKEHHBIX B OOpallieHMH;

3) yKa3pIlBaeT Mo KakMM ITPYYMHAM CO CCBIIKOW HA KOHKPETHEIE HOPMBI NPaBa
BOMpPOC, COOepKaluMics B OOpallieHNnUu, He MOXKeT ObITh YOBJETBOPEH, PAIBACHAA
MPaBO IPKAZHMHA HA OBGXKANOBIHME TIPUHATOrC MO OOPAlEHUIO pElIeHUS MU
nemuctBua (6e3neMCTBHS) B AAMMHMCTPATMBHOM #  (MIH) CyZe6HOM IMIOpsLIKe
B COOTBETCTBMM C 3aKOHOLATEIbCTBOM;

4) pazbacHAET MOPAAOK peanu3alliM IpaB, CBOOOMA M 3aKOHHBLIX MHTEPECOB
3aMBUTENS CO CCbIJIKOM HA KOHKPETHbIE HOPMBI N1paBa;

5) npencTaBiseTr MHPOPMAIMIO O ITOJYYEHHBIX CBEIEHUAX B CJIyvae, €C/u
paccMoTpeHue OOpauleHMsS NPOU3BOAMIOChE C BbIe3OM Ha MECTO, TIPUKIAAbIBast
B CJIyYyae HeOOXOAMMOCTH MATEPHAIbI, MOATBEPKIAKIME IONIOKMUTEIbHOE pelleHte
BOIIpOCa.

4.21. UcnonHuTenu (COMCIOMHKUTENM) O COTJIACOBAHMIO MOTYT [MOACOTOBUTDH
ob11mi1 oreeT. B 3TOM c/Tydae COMCIIONMHUTENM He M03THee YeM 3a 5 THEe! [0 UCTEUEH NS
VCTaHOBAEHHOTO B MOPYYEHMM CpOKd pacCMOTpeHus obpalieHus oOsi3aHbl
NPEACTABUTE UCHCAHATEN, YKA3aHHOMY B [OPYYEHMM IIePBLIM, BCe HeoOXOLUMBbIE
JIOKYMEHTbI I8 MOATOTOBKY OKOHYATENBHOTrC (O60BIIEHHOTO) OTBETa 3aABHUTENIO
M IOKJIA[a YIIOJHOMOYEHHOMY JIUILY O PE3Y/IhTAaTaX PaCCMOTPEHNMS OOPAILeHMs.

Ha Kakpgoro COMCIIONHMTENA BO3/IAraeTcsl pPaBHasT OTBETCTBEHHOCTH
34 NOArOTOBKY OTBET2 B TOM 4YaCTM 0OpalUeHys, PEllleHMe KOTOPCH BXOOMT B €ro
TIOTHOMOYMS.

4.22. OtBer 3a4BUATENI0 M MHPOpPMALMSI TNO pe3y.bTaTam PacCMOTPEHMS
obpalleHus MOANMCHIBAIOTCA UCTOMHUTENEM, YKa3aHHpiM B DPK ynosHOMO4YeHHBIM
oM. B cyyae BpeMEHHOTO OTCYTCTBMA MCTIONHMTENI OOIMYCKAeTC s NMORNUCaHHMe
OTBeTa 3asBUTE/IO M MHGOPMAaLUUH IO Pe3yIbTaTam pacCMOTPeHUA 0OpaLlleHUs JIULICM,
MCITONHSIIOIMM €TO 0053aHHOCTH.

4.23. Perucrpaums ¥ OTIpaBKa OTBeTA 3aIBUTENIO OCYIUECTBSIETCS B TEYEHME
1 paGouero JHS ¢ MOMEHTA NOATIMCAHMSA ZOKYMEHTA,

TNocne HanpaB/eHMs1 OTBETa HA 3/IEKTPOHHBIN aAPeEC 334BUTEIA UCTIONHUTEIEM
COXPAaHSIeTC CHMMOK 3KPaH& [TOYTOBOM NpPOTPaMMBbl, MOATBEPKAANIIMMA OTIIPABKY
OTBeTa, KOTOPbI 3aTeM MpUOBIAeTCa K MaTepuaiaM No obpallieHMIo U nepenaéred
B NPUEMHYIO.

4,24, Hanpasneuue (mepeagpecauns) OOpalieHus IpPyroMy AOKHOCTHOMY
Ly ATEHTCTBA AONYCKAETCA IO COrJIACOBAHMIO € YITOJHOMOYEHHBIM JIMLOM ITPH
YCJIOBMM ITIOATBEPKAHMST OB0CHOBRHHOCTH Nepeanpecanyim.,

MaxkcuManbHeIil CPOK  BO3BpaTd B MNpMEMHYIO O6palleHus, OMBOuHO
HANPaBJIEHHOTO AO/DKHOCTHOMY JIMLIY ATeHTCTBa, coctaBsier 2 pabounx mus. [Ipu
sTOoM OOpalleHMe BO3IBPALLAETCS C CONPOBOJMTENbHBIM [UCHMOM, COLEpPXKalMM
cBocHOBaHVe Nepeafpecalyy 0GpalieHns B APYTOi rocyjapcTBeHHbIH OpPraH, OpraH
MECTHOTO CaMOVIIPaB/IeHUS APYTOMY JO/MKHOCTHOMY JIMLY, B KOMITETEHLIMIO KOTOPBIX
BXOQMT DPeLleHNe TOCTaBIeHHOTO B 06palieHuu BOIIPOCA, CO CCHIIKONM Ha NpaBoBON
aKT.

[Ipn oTcyTCTBuKM OGBEKTUMBHOTO OOOCHOBAaHMA WM [POITyCKa CPOKa,
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VKa3aHHOr0 B af3alle BTOPOM HACTOSILEro ITYHKTa, OOpalleHue K BO3BpaTy
HE TIPUHMMAETCS,

O6paieHnsi, OWMGOYHO HANpPaB/IeHHbl®e B  MUCIOJHUTEAbHbIE  OPraHbLI
YABSIHOBCKOM OOMIACTH M OPraHbl MECTHOr0 CaMOYNPaBJeHUS MYHALMIAIbHBIX
ob6pasoBaHii YJIbSHOBCKOM 0671aCTHM, B COOTBETCTBMM C 4YacTbio 3 cTaTbhu 8
®PepepansHoro zaxoHa N? 59-P3 nepeHampaBiAOTCA YKa3aHHBIMM OpraHaMM
B TeueHMe 7 AHEN CO AHA DPEerucrpauuu B 3TMX OpraHax B COOTBETCTBYIOILME
TrOCYIZAPCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOyIpaBleHWHA, B KOMIICTEHLMIO
KOTOPBIX BXOIUT pellleHne COREePIKAIIMXCa B 0OPallleHMM BOIIPOCOB € YBEJOMICHHMEM
3aBUTENA M ATE€HTCTBA.

4.25. Tlo wuroram paccMOTpeHMSI O6GpalleHMS MCIOIHUTEIEM TOTOBMATCA
0000LIEHHas MHGpOPMalMs YMOMHOMOYEHHOMY /MUY COIVIACHO NOPY4YeHUI0
0 pacCMOTPEHKIO obpailieHus, ykasaHHomy B IPK, ¢ npuioxkeHneM KOMMM OTBETA
3a5BUTEJIIO.

4.26. IIlpn oueHke OTBETOB 3asABUTESIM UM MHGOPMALUM MG Pe3yIbTaraM
pacCMOTpPeHMA OOPALlEHMI COTPYIHMKMA TPUEMHON OCYILECTBISAIOT:

1) npoBepKy cO6MIOAEHNA CPOKOB PaCCMOTPEHHST 06paleHIs;

2) MPCBEPKY AOKYMEHTOB Ha HaJIM4Ke HEOOXOIUMBIX DeKBUM3UTOB:

a) 6iaHKa ATeHTCTBa,

6) HaTbl ¥ UCXOAAUIETO HOMEpPA,

B) CCBUIKM HA JATy ¥ HOMep 00pallieHus;

') CChUIKM HA MCTOUHMK MOCTYIICHMUA obpallieHns;

1) TOIDKHOCTH, (aMMIMM M MHMLMANOB, TONITUCH UCTIONHNTENA;

3) aHanM3 copep:KaHMs OTBETA 3asBMTENIO M MH(OpMaLMM MG pesyJibTaTaMm
paccMOTpeHMst 0B panieHus no ceAyIoMM KpUTepusIM:

a) [IOJTHOTA OCBEIIEeHNE BCeX BONPOCOB, IOCTAB/IEeHHbIX B OOpalleHui;

6) paCKpbITHE BCeX YCTAHOBJIEHHbIX O0CTOATEILCTE;

B) OTpasKeHMEe BCEX LOBOLOB 3asIBUTE/IS;

4) OLEHKY NPUHATHA PeLIeHNS TI0 Pe3YILTaTaM PacCMOTpeHMA OOpalueHHs:

a) «TOAJeP;KaHO;

6) «He MoAEPKAHO»,

B) «Pa3bSICHEHO»;

5) aHa/M2 ITOJHOTH! TIPUHATHIX MepP, HANIPABJIEHHBIX HA BOCCT@HOBJICHME MM
3AIUMTY HAPYILEHHbIX NpPaB, CBOBOL ¥ 3aKOHHbIX MHTEPeCOB 3aABUTE/IEH, B Ciyyae
IIPHHATHA PELUeHMS N0 Pe3y/IbTATaM PACCMOTPEHMA JKaI0Obl «TIOANEPKAHON;

) NMPOBepKY HalIM4Ms PasbiACHEHMI O TIOPSAKe peanu3aliuu npas, CBOGOX
J 3aKOHHBIX MHTEpEeCOB 3a4BMTE/ B CJTyyae NPUHATHS DElIeHWA MO DEe3y/bTaTaM
PacCMOTPEHHUS 3aABAEHUS «Pa3bSICHEHOY,

7) NpoBepKY HanuMuMsi PasbsCHEHMIl O TpaBe IPOKIAHMHA Ha OOxaioBaHue
B AIMMHUCTpaTMBHOM u (wiM) CyneOGHOM TOPAAKE TMPMHATOIO PpelIeHNs
«He TTOIAepKAHOY,

8) NpoBepKy Ha/MumMs CCbIOK HAa KOHKPETHbIE [IPABOBbIE AKThI M MPABUIIBHOCTD
MX DEKBU3NUTOB;

9) OLEHKY MPaBOMEPHOCTM NMPMMEHEHY JAHHBIX HOPM NpaBa B KOHKPETHOM
CUTYALMH, :

10) npoBepky Hanuuua AOKYMEHTOB M MAaTepUaJIOB, HeOOXOAUMBIX A/
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NPUHATHAA KOHKPETHOIO pellieHyUs 10 0OpallieHHIO,

4.27. llo pe3aynabTaTaM IIpOBEPKM OTBETOB 3aiABMTE/IIM M MHGPOPMaLMK
0 pe3y/bTaTaM pacCMOTPEHMS OOpallleHUsI COTPYAHUKY APUEMHON JAIOT OIEHKY:

CBOEBPEMEHHOCTH PACCMOTPEHMs o6pallenns;

BCECTOPOHHOCTH PaCCMOTpPeHMsI 0O palleHmst;

OOBEKTMBHOCTH PACCMOTPEHMsT OO PAILeHH s,

IIP3aBOBOM OOOCHOBAaHHOCTM MeEp, INPUHATHIX IO Pe3y/bTaTaM pacCMOTPEHMS
abpallieHus.

4.28. Ilpu oTBeTe 3afBMTENI0 HEe JIOIYCKAETCS  MPedoCTaBIeHUe
POTUBOPEYUBON N0 COREPIKAHMIO MHPOPMALIHMH.

3anpeluaeTca HanpaBaaTh 3aSBUTEIAM OTBEThI C MCIPABICHUAMM (B TOM YMCIIEe
B PEKBM3UTAX).

4.29. Hudbopmaumioo 1o uroramM BLIMOAHEHUS TiopyueHmit IlpesugenTa
Poccuiickoit @egepaunn, Ipencenarens [IpaButennscrsa Poccuiickoit Depepanum,
npencenateneyt mnanat ©epepanbHoro Cobpanms  Poccuiickon  @epepanmy,
Pyxosogurens Aamunanctpanyu [Ipesnaenta Poccurickoit Pegepaumm, 3aMecTUTENEN
IMpeacenarens [Ipasurenbersa Poccuinckon Denepauun, HeInyTaToB
TocypapctBenHol Jymel @epepanenoro Co6pamms Pocemickoit  Pemepanms,
ceHatopoB Poccuiickon @epepaumn, YIIOJHOMOYEHHOrO IIO IIpaBaM YeI0BEKa
Poceniickon Pegeparinu 1 HHBIX FOCYA2PCTBEHHBIX OpraHoB Poccuickon Pepepaliny
WIM JOMKHOCTHBIX JIML VYKa3a3HHBIX TOCYHOAPCTBEHHBIX OpraHoB Poccuitckoi
Qemepauny O PE3YABTATAX PACCMOTpEeHMA obpalleHuii mommucsiBaoT ['ybepHaTap,
[Mpencenatene [IpaEuTenbCTBA MIM IMIR, UCIIOTHAIOUME UX 00S33HHOCTH.

4.30. YIONHOMOYEHHOE /M0 BIIPABE€ COKPAaTUTB CPOXKU MpenOCTaBIEHUS
MH(OpMalMK 110 pe3y/IbTaTaM pacCMOTPEHMS OOpallieHHit B apec rocynapCTBeHHbIX
opraHoB Poccuiickoit ®Penepanmu 1 AOKHOCTHBIX JIMI, YVKA3aHHBIX B NYHKTe 4.29
HACTOALLIErO pasfieNia, M TIepeHANpPABJIeHHBbIX [0 KOMIETEHlMM, & TaKKe CPOKH
MOJrOTOBKY OTBETOB 3aABMTE/AM 10 12 IHeM mpy MOAYYeHMM 3arpoca JOKYMEHTOB
M MaTepMasoR, 4O 25 OHe mpy nonydyeHuu obpatueHud. [Ipu sToM mHpOpMama
Ba mnogrmmce ['vbepHatopy, Ilpencemaremo IlpaButensctBa smbo  smuam,
UCTIOMTHAUMM MX O00S3aHHOCTH, NPEAOCTABIbAETC 3a 2 JAHA A0 MCTEYeHMs
YCTAHOB/IEHHOTO B MOPYYEHUM CPOKA.

431, OTtser Ha KOJUIEKTMBHOE OOpalleHMe HanpaBJfgeTCA Ha MMA OJHOTO
M3 MIOANMCABLIMX €0 JIMII, Yel IOYTOBbIA afapec yKasaH B oOpalleHuu, ¢ npocbboit
NOBECTY OTBET 0 CBEAEHMA APYTMX 3asBuTenei. EcM B KOMIEeKTMBHOM OOpaiieHnn
VKa3aHO KOHKPETHOE JIMIO MM ajpec, Ha KOTODbIM CJIeAyeT HanpasuTh OTBET ,
OH HAMMPABJISETCI HA YKA3aHHbIA aipeC MM KOHKPETHOMY JIMLLY.

4,32, WcnomHuTenr OgenaeT OTMETKY 00  MCMNOJAHEHWM  [OPYYeHMS
O PacCMOTPEHHIO OBpPAIIeHNns B 57IEKTPOHHOM KapTOUKe Pe3OIOLMM, NPUKpPErIseT
CKaHMpOBaHHble ©6paspl OTBeTa 3aABUTEMO, MHPOPMALUMM IO pE3y/bTaTam
paccMoTpenus ofpanteHus, €o3AaéT KpaTkui OTYET 06 MCIMOTHEHMM, CHUMEeT
€ KOHTPO/ISI BHYTPEHHME [IOPYYEHWA B aipeC HIDKECTOAILMX UCTIONTHUTEIEH 1 IepeacT
¥H(OPMALMIO TIO Pe3y/IbTaTaM PACCMOTPEHMs ofpaiuenus C MPUACKEHMEM KOIUH
OTBeTAa 3asIBUTEIMIO B IPUEMHYIO.

4.33. Hanpasmenme OTBeTA 3asiBMTENO 0e3 IOArOTOBKM MHGOpMALMK
MO pe3yJbTaTaM pPacCMOTPEHMSI OOpallleHMA B ajpec YIMOJHOMOYEHHOrO JIMU3
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He SIBJISIETCS OCHDBAHMEM JIS CHATHS OOpalleHus ¢ KOHTPOJIS.

B cinyyae, ecmm mHbopmanua no pesynnLTaTaM pacCMOTPeHMs OOpallleHys
M OTBET 3aABUTENIO YAOBIETBOPSAOT KPUTEPHUSIM CBOEBPEMEHHOCTH, OOBEKTUBHOCTH,
BCECTOPOHHOCTM M IIPABOBOM OBOCHOBAHHOCTH, COTPYAHWUK MPHUEMHON TOTOBUT
TIPOEKT NMOPYYEHUs] 0 CHATUM ODpanleHus C KOHTPOIS M JOKIaabiBaeT MHPOpMAaLMIo
B YCTaHOBJICHHOM MOPALKE YIIOTHOMOUEHHOMY JIMLLY.

B cnyuae, ecnyu mHbOpMalLMA IO pesyabTaTaM pPacCMOTPEHMsT OOpalLieHys
M (MWIM) OTBET 3asBUTENIIO He Y/OBJIETBOPAIOT XOTS Obl OZHOMY M3 KPHUTEPUEB,
0003HAUEHHBIX B 263alle BTOPOM HACTOALIErO NMYHKTA, COTPYLHMUK MIPUEMHOM PQTOBUT
MPOEKT TOPYYEHMA YIIOIHOMOYEHHOMY JIMIY O [IOCTAaHOBKE  O6GpaLeHHs]
Ha JOIOJHUTENBHBIM KOHTPOb AMO0 JOKYMEHT BQ3BPAILAETCs Ha LOPaBOTKY.

4.34. OTMeTKa «B Jefo» © CIMCaHMM JOKYMEHTOB [0 pe3yiabTaTaM
PacCMOTPEHNA OOpaleHMSI B apXUB ArEHTCTBA CTABUTCSA YIIOJHOMOYEHHBIM JIMLIOM
P YCIOBMM MCIIOMHEHHUS BCeX NTOPYUYeHUH IO PaCCMOTPSHUIO 0OpanieHu4.

4.35. Marepuansl mo pesynbTaTaM pPacCMOTPeHMA OOpaileHMA XpaHATcA
B TeueHWEe TIQeJa B TEKYHIEM AapxuBe MCIIOJHMTENd B OTHENbHBIX TIAlIKaXx,
COPMMPOBAHHBIX II0 XPOHOJIOTMYECKOMY MJAM WHOMY IIPU3HAKY, KOTOpble
I10 UCTEYEHUH OJHOrO rofa nepenarTcd B apxuB ATeHTCTBA.

4.36. 3asBuTeNbp AMOO €ro MmpencTaBUTENb — JIMLO, IIOJHOMOYMS KOTOPOTO
MO/ TBEPRIEHBI I0BEPEHHOCTBIO, O)OPMIEHHON B YCTAHOBIEHHOM 38KOHOM NOpPAIKE,
a TaKKe 3aKOHHLIM NPEeACTaBUTENb MO TMCBMEHHOMY 3adBJIeHMIO MMEeT NpaBo
3HAKOMMUTRLCA C JOKYMEHTaMM M MAaTepUaiaMM, KacaloLMMUCA DPacCMOTpeHMHS
ObpalleHMsi, eCaM 9TM MaTepuanbl HEeMOCPeACTBEHHO 3aTparuBaloT ero Ipasa
M CBOOOABI M B YKa3aHHBIX AOKYMEHTAaX M MaTepHajsaxX He COOepyKaTcs CBEOeHW,
COCTARJAIOIIME FOCYOAPCTBEHHYIO MM HMHYIO OXpaHAeMyKo (ellepabHBIM 3aKOHOM
TalHY, a TaKXKe CHMMAaTb KOMUM € HA3BAHHBIX [JOKYMEHTOB M MAaTepHaJIoB
C UCMOb30BaHMEM COBCTBEHHBIX TEXHUYECKUX CPenCTB.

5. OpranmMsanys THYHOrO NMPHEMA AOIKHOCTHOTO JIMILA AreHTCTBA.
TTpoBegeHMe JIMUHOro NPHUEMA COTPYAHMKAMM IIPUEMHOM.
Oprannsanus BhIe3HLIX TMUYHbIX TIPHEMOB

5.1. JInuHblt NpuémM MpOBOAMTCS PYKOBOAMUTENeM ATeHTCTBa, 3aMECTHTE/IEM
PYKOBOAMTENA ArEHTCTBA, AO/KHOCTHBIMM JMIAMM AreHTCTBZ B COOTBETCTBUH
C rpadMKOM AMYHOTO TIpUEMA, YTBePKIEHHBIM PYKOBOAUTEEM ATreHTCTBA.

5.2. Kaugupatypbl 3asiBUTENEA Ha JMYHBIA [PUEM K JODKHOCTHBIM JIMLIAM
ATeHTCTBa, VYKasaHHbIM B absale MepeoM IyHKTa 5.1 Hacrosmero pasjena,
VTBEPNKIAIOTCA JAHHBIMM SODKHOCTHBIMM JIMUAMM ATEHTCTBA CAaMOCTOSTE/IBHO
B COOTBeTCTBMM C MX KOMIIETEHIMeil Ha OCHOBaHMM OOpallleHui B ITMCbMEHHOM
M YCTHOM (opmax, a Takke obpameHyuid B (opMe 3/IEKTPOHHOLO HAOKYMEHTA,
NOCTYNMMBILIMX B ATEHTCTBO W/MWIM COREpIKallMX IPOCbOBl O JIMYHOM IIPHEME,
N0 KOTOPHIM MPUHATO pELIEHME <«IOAJEPKAHO» C VYYETOM TIOJOKEHMH,
YCTAHOB/IEHHBIX IVHKTOM 5.3 HacTosLero pasjena.

5.3. JInuHblit TpMEM 3a9BMUTENS NPOBOJUTCS PYKCBOAMTENEM AIEHTCTBA,
3aMEeCTUTE/IEM PYKCBOAMTENA ATeHTCTBA NPHM HaAMYKM Y 3asBUTEJIA OTBETOB Ha €ro
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obpaieHne, JaHHbIX APYTMMHY DOCYLAPCTBEHHBIMM OpraHamMin YJIBIHOBCKOM 061acTu
WM OpraHamMM MeCTHOrO CaMOYIPABIeHMS MYHMOUIIAIBHBIX  OOpA30BaHUN
YIbAHOBCKOM 06n1aCTH, K IIOJTHOMOYMAM  KOTOPBIX OTHOCUTCH = pelleHue
MOCTABJIEHHOT'Q B 06palieHn BOMpoca.

B crmyyae OTCYTCTBMSL YKa3aHHLIX OTBETOB JIAYHBIA [PHMEM 3asiBMTENA
NMPOBOAMTCSA MHBIMM  OO/DKHOCTHBIMM  JIMIAMM  ACEHTCTBE IO  ITOPYYEHMIO
pyKoBoguTenem AreHTCTBa, B COOTBETCTBUM € DAaCOpefeIeHMeM MeXILy HUMA
oBA3aHHOCTEN.

5.4. O6paienua, Mofjexale pacCMOTPEHMI0 Ha JIMYHOM IIpuéme
JO/DKHOCTHBIX NI AT@HTCTBA, VKa3aHHBIX B ab3aie NyHKTe 5.1 HacTosiero pasiena,
MpenBapuTeNbHO PACCMATPMBAIOTCA WCIIOMHMTENIEM I10 CYIIECTBY IMTOCTABIEHHBIX
B HUX BONPOCOB. VICIIOMHMUTEND BNpaBe 3allpOCHUTh Y 3adBMTENIT HEOOXOMMMbIS IS
paccmoTpeHusa oOpaleHus JOKYMEHTbl M MaTepMalibl B UQIIX  YTOYHEHUS
00CTOATENbCTE U PaKTOB o obpaiwenno. McronHuTeneM roToeaTcs npeioskeHuns
MO NOJOKMTEILHOMY PELIEHMI0 BOIPOCOB K JMYHOMY NPMEMY HOIKHOCTHBIX JIMIL
ATeHTCTBA, YKA3aHHBIX B MYHKTe 5.1 HacToA1ero pasgena.

5.5. TlpurnameHue 3agBuTeNsT HA JIMYHBIA IIPMEM  OCYILIECTBISETCH
no TeneoHy, HOCPEACTBOM MCIOMb30OBAHMS 37EKTPOHHBIX CHCTEM CBSI3M MM
OPYIMMM CIOCODaMM, HO HE nNo3fiHee yeM 3a 2 [OHS [0 JaThl, HasHA4YEHHOMU
B IMIOPYYEHHH YIIOTHOMOYEHHOTO JIMHA.

B cnyuae oTRaza 3agBMTENH OT JMYHOre mnpuéma (Minm HeaBku 0Oe3
TPenyTIPEXASHMA HA JNUYHbIA NPUEM) IIMCBMEHHBIM OTBET IO pPe3yJbTaTaM
paccMOTpeHUsT O6pallleHMd TOTOBATCS HA OCHOBAHMM MMeEOIecs WHpopmalym
110 CYILECTBY [OCTABJEHHBIX B OOpAllleHMM BOIIPOCOB € VBEIOM/IEHUEM 3aSBUTNA
O BO3MOXHOK HernojHoTe MHbopMaruy, OOYCIOBNEHHON ero HEeABKOM HA JIMYHBIA
NMpUéM, & TAaKKe B YKA3aHHOM OTBETe Nepeuyucasiorcs (PakTbl M OOCTOATENLCTBA,
TpebylouiMe TIOACHEHMMA 3adBUATENI  [OJI1  BCECTOPOHHETO M OOBEKTMBHOIO
PacCMOTPEHUS €70 0OpalleHus.

5.6. Opranmsaupmio  NOArOTOBKY JIMYHOTO NpUéMa PYKOBOANMTENeM AreHTCTBa
OCYUIECTRJISIET NPUEMHASI.

OTBeTCTBEHHOCTD 3a TIOATOTOBKY M OPraHM3aIMi0 NPOBeLeHMs TMYHOTO IIpHEMa
OOJUKHOCTHBIX NMI[ ATEHTCTB4, VKA3aHHBIX B TYHKTe 5.1 HacTosllero paspena,
BO3J/IAraeTCsI Ha YKA3aHHBIX JOMKHOCTHBIX JIMIL.

5.7. Ha musHOM npuéMe JO/KHOCTHBIE /TMLAa ATE€HTCTBA, YKA3aHHbBIE B IYHKTE
5.1 Hacrosilerc pasfena, OCYLIECTBIASIONIME JMYHBIA NPMéM, NpenCTaBASIOTCA,
NpenaraloT 3aABUTENSIM TOBTOPHO M3INIOKUTb CyTh OOpau(eHus, OLEHMBAIOT
UMEIoIMEC V 3adBUTENEH [OOKYMEHTBL M MAarepuaibl HA [IpegMeT Haluuusid
HAPYIUEHUM 3aKOHOMATeLCTRA, NMpaB, CBOOOJ, M 3aKOHHBIX MHTEPECOB 3aABUTENICH,
VTBEPXKAAIOT MM OTKJIOHSIOT TIPOEKTHl PeLIeHMM, NMPEIIOKEeHHbIe HCTIOTHUTESAMM,
MHGOPMUPYIOT 3adBUTENSH O npuHsItoM pemenun. ObpanieHue B yCTHOU (opme
0 UTOraMm JIMYHOTO NpMéMa CTABMTCS Ha KOHTPOJb M paccMarpuBaercd Ha ofmmx
OCHOBaHMAX B COOTBETCTBUM C HacTose MHCTpykume.

5.8. OrTmenbHble KAaTeropMM 3asiBUTENEN B Caydasx, IIpelyCMOTPEHHBIX
3aKOHOAaTeNbCTBOM Poccuickoi @Pepepalin, noAL3YIOTCSA IIPABOM HA TMYHLIN IPUEM
B [TIepBOCUEpeAHOM NOPSAIKE.

B ciyuae, ecnM NpaBoM Ha IEPBOOYEPEAHOIM npuém 061a1310T OIHOBPEMEHHO
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HECKOJIbKO 3asBMTENIeH, TIPUEM YKa3aHHbIX 3asBUTENIEH [POM3BOJMTCH B NOPSAIKE
UX SBKMU.

5. B xopme nuMuHOro ImpmuéMa 3adBUTENb NPELBABISET HOKYMEHT,
YOOCTOBEPSAIOIMI €ro JIMYHOCTb, HA OCHOBAHMM KOTOPOI'O OCYILECTBIISIETCS
o opMIIeHMEe KapTOYKHM JIMYHOTO NPUEMA COTPYIHMKOM [IPUEMHOIA.

Ilpu oTcyTCTBMM JOKYMEHTa, YAOCTOBEPAIOLICTO JIMYHOCTL 3asBUTENS,
COTPYAHUKOM TIPUEMHON, BEAYLLIUM JIMYHBIA MPUEM, 3a9BMTEIKD PA3LACHIETCS PaBo
HaIipaBMTh obBpallienue B agpec ATeHTCTBA, pYKOBOAUTENS ATEHTCTBA, JO/KHOCTHBIX
JoML ATEHTCTBA B IIMCbMeHHON dopme miau B Gopme aNIEKTPOHHOTO JoKyMeHTa, [1pu
3TOM KapTO4YKa JIMMHOIO MPUEMa He 3aBOTUTCA.

5.10. CoTpyAHMK MPUEMHOI 0OeCIIeYMBAET COAEPKATEIBHYIO CTOPOHY JMUHOTO
NpUeMa:

BbISICHSIET MHTEPECYIOLIME 3asIBUTEIEH BOMPOCHI;

YCTaHAB/MBAET HAJIMYME [0 MHTEPECYIOLIMM 3asiBUTE/EN BOIMPOCAM PEeLIeHNi
rOCYJAapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOYIIpaBIeHMS, K KOMIIeTE€HLIMM
KOTOPBIX OTHOCHTCS PacCMOTPEHMe JaHHBIX BOIIPOCOB;

OLICHMBAET MMEIOIIMECs Y 3aABUTENeH HOKYMEHTBbl M MaTepHasibl HA NpegMeT
HIMYMA HApYLUeHMHA 3aKOHOZATe/NbCTBA, NMpaB, CBOBOA MM 3aKOHHLIX MHTEDRCOB
3agBUTENEH.

5.11. B «ryyae mOATBEPKOEHMS HEOMHOKPATHOCTM OOpaleHusi OHOro
3a9BUATENS COTPYIHMKOM TMPUEMHOM [I€/1aeTCs 3anpoc B apxmB AreHTcTBa 060 Bcex
NOCTYNIMBILMX paHee 00paleHMaxX JAHHOTO 3asIBUTENA.

5.12. B xogme nmuHOro npméma COTPYAHUKOM IIPMEMHON! OTKA3BLIBACTCA
3asIBUTENIO B JANMbHEMILIEM PACCMOTPEHUH OOPAalLeHMS, eC/T1 paHee eMy Obl1 JaH OTBeT
MO CYLUECTBY NMNCCTaBACHHBIX B 0OpalleHMM BOIIPOCOB,

5.13. [Mocsre 3anmoaHEeHUS KapTOYKM JIMMHOTO Npuéma 3asiBUTe/b CTABUT CBOIO
NOJANMCh, MOATBEPKAAKULYIO COOTBETCTBUE CONlep>KaHusl KAPTOUKM JIMYHOrO TIpUéMa
M3JIOKEHMIO CYIECTBA NOCTaBAEHHBbIX B OOpallleHni BOIIPOCOB.

5.14. B ciyuae nosryyenyst OTBETa Ha BCE NOCTABJIEHHbIE B 0OpallieHMM BONPOCHI
B XOJI€ JLYHOrO NPUEMa M HAJIMUMSI COTNIACHS 3asIBUTEIA HA YCTHBIM OTBET B KAPTOUKe
NMYHOTO MpHéMa JenaeTcs Crenyromas 3anuch: «OTBeT Ha OOpalleHMe NOTY4YeH
B xope juudHoro mpuéma. OT IDMCEMEHHOIO OTBeTa OTKAa3bIBalOCh», KOTopas
MIOATBEPKAAETCA MOAMKCHIO 3aABUTENS.

5.15. B xoxe MMYHOro NpuéMa 3asBUTENb MMEET NPABO OCTABUTb MMCbMEHHOE
obparienyre, [IncbMeHHOe OOpallieHMe MOAJEKUT PETUCTPALMM Y PacCMOTPEHMIO
B TIOpSIKe, YCTAHOBIEHHOM HacTosien UHcTpyximen.

5.16 Ha sBropom 3sKk3eMIUIApe NUCBMEHHOrO O0OpalleHMsA COTPYAHMKOM
TIPMEMHOI CTAaBUTCS OTMETKA O npuéme obpalleHms B IPUMEMHON ATeHTCTBA.

IIpu >TOM KONMMpPOBaHME TEKCTOB OOpallleHuid M IIpuaaraeMbIX X HMM
MATePHanoB {IPUIOKEHHMI) COTPYAHMKOM TIPMEMHOM HE TPOM3BOAVTCS.

6. ITopsanoKk pa6oThI € 3aPOCAMM AOKYMEHTOB ¥ MAaTePHAJIOB
0 pe3yIbTaTaX pacCMOTPEHMs OOpaleHus W 3anpocamit A0KYMEHTOB

¥ MaTepMasIoB, Heo6X0IMMbIX /IS PACCMOTPEeHNs o0 palleHus

6.1. Jlo/skHOCTHOE JUI0 ATEeHTCTBA TO HAMPaBJICHHOMY B YCTAaHOBJIEHHOM



25

[OpAJKE 3anpoCy roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpPaB/IEHMA
WIM DOIDKHOCTHBIX NMHUII 00433HO B TeueHue 15 gHel CO AHS permcrpanuM 3anpoca
OOKYMEHTOB M MATEepPUANIOB B ATEHTCTBE INMPeNOCTaBUTh HOKYMEHTBI M MaTepHaJlsl,
HEOOXOAUMbBIE [JI1 PAacCMOTPeHMsl OOpamieHus, 3a UCKIIOUEHMEM JOKYMEHTOR
¥ MaTepHasoB, B KOTOPBIX COOEPIKATCA CBEAEHNS, COCTABIAIONME TOCYAAPCTBEHHYIO
UM MHYIO OXpasfsemMyto (eepasbHbIM 3aKOHOM TANHY, U JUIS KOTOPBIX YCTAHOBIEH
0coOBbIH TOPAAOK IIPELOCTABIEHMS.

6.2. JJOKHOCTHOE ML ATEeHTCTBA [P HallpaB/JIeHUM ITePBUYHbBIX OOPaLLeHN,
NMOCTYIIMBIUMX B ATEHTCTBO, [10 KOMIIETEHLMM B MHbIe TOCYAAPCTBEHHbIE OpPraHbl,
OpraHbl MECTHOrO CaMOYTIPaBJAEHMSI MM MX AO/DKHOCTHBIM JIMLAM, B [MOMHOMOYMA
KOTODBIX BXOOWT peIleHMe ITOCTABNEHHBIX B OOpallleHMsx BOMNPOCOB, BIIpaBe
3aMpalllMBaTh Y HMX OOKYMEHTBI M MAaT€pUasbl O pesynbTaTax PpacCMOTPeHUs
HATIPABJIEHHbIX OOPAlIEHM IO MCTEYEeHMY YCTAHOBJEHHOTC 33KOHOMNATENHCTBOM
MaKCHMaJIbHOTO CPOKa PacCMOTPEHUS O6PalleHus.

6.3. HomrHOCTHOE JUUO ATEHTCTBA BIIpaBe IIPMHATL K PacCMOTPEHUIO
NOCTYNHUBLIKE B AT€HTCTBO OOpallieHUA, SIBJISIOLIMeCS:

HEeOSHOKPATHbLIMM U COAEPSKALLMMM BOIPOCHI, PEIlleHHe KOTOPBIX He BXOOUT
B KOMIIETEHLMIO ATeHTCTRE MU J0/MKHOCTHOTO JIMIAa AT€HTCTBA, B afpec UK Ha UMS
KOTOPOL'O OHO MOCTYIIAIO;

 TIepBUYHLIMM M COJEPIKAILMMM BOIPOCHI, PEIUEHWe KOTOPbIX He BXOAUT
B KOMITETEHLMIO AT€HTCTBA MM JO/KHOCTHOTO /IMIA ATEHTCTBA, B afpec MM Ha MM
KOTOPOrO OHO IIOCTYNMJIO, HO COAepXaluMMM MHGPOPMALMIO © NpenblayieMm
PACCMOTPEHMM AZHHBIX BONPOCOB POCYAAPCTBEHHBIMM OpraHami, OpraHaMu MeCTHOTO
CaMOVYIIPaBJIEHWA UM UX JAO/DKHOCTHBIMM JIMLIAMM, B KOMNETEHIMIO KOTOPBIX BXOIUT
MX peleHne.

HcionHuTeb HaMpaBs/asieT 3asBUTEMSAM OTBETHI IO CVILUECTBY NOCTABJIEHHbIX
B HMX BOMNPOCOB HA OCHOBe MOJYYEHHBIX B I[OpAOKe 3aIpoca MarepuasioB
M JOKYMEHTOB OT [PYrMX TCOCYHAPCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO
CAMOYIIPaBNAEHUA, UX AOJIKHOCTHBIX JIMLL.

6.4. ATeHTCTBO MM JOJDKHOCTHOE JIMI0 ATeHTCTBa NPyt MPUHATHH OOPaIeHNH,
YKa3aHHBIX B MOyHKTe 6.3 HACTOALUIETO pasjiena, K PacCMOTDEHMIO, HalpaBJseT
3aABUTENAM YBEAOMICHHME O TPOJJIEHMM CPOK2 MX pacCMOTPEeHMs M HallpaBjeHun
B COOTBETCTBYIOLUMA TOCY/IAPCTBEHHbIM OpraH, OpraH MeCTHOTO CaMOYIIpaBIeHMs
33MpOCa AOKYMEHTOB M MaTepuaioB, HEOOXOAMMbIX JJIs paccMOTpeHMs1 obpalueHms,
¢ TTOCAeNVIOLIMM HanpasJIeHHeM OTBeTa 3agBUTEII0, [IOATUTOBIEHHOTO Ha OCHOBaHMU
NpeaCTaBJIeHHbIX JOKYMEHTOB Y MaTepHuanoB.

~ 6.5. B cryuae, ecnu oTBeT M3 OpraHa COCYNapCTBEHHOM BJAacTH, Oprada
MECTHOTO CAaMOYIIPaBJIEHWA MM OT MX [JO/DKHOCTHBIX JIML, Ha obpalleHue,
Haxo#slleecd B PEXMME OXUAAHMS, YAOBJETBODSIET KPUTEPUAM OOBEKTUBHOCTM,
BCECTOPOHHOCTY U TpaBOBOM OOOCHOBAHHOCTH, [O/DKHOCTHOE JMIO ATEHTCTBA
33 TIOANMCHIO YIOJHOMOYEHHOTO JIMIE MM JIMLA, MCIONHSIONIEr0 ero 00sS3aHHOCTH,
HanpasJisieT OTBET 3aABUTEIIO.

6.6. B ciyuyae, ecyid OTBET M3 OPraHd TOCY/IaDCTBEHHOM BJIACTH, OpraHa
MECTHOTO CAaMOVTIpaBlAeHMs WM OT MX [JO/DKHOCTHRIX JIMII Ha oOpanieHue,
HAaXOASINEeCss B peXuMe OXWAAHWA, He VAOBJIETBOPAET XOTA Obl OZHOMY
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M3 KPHUTEPUEB, YKA3dHHBIX B ITYHKTE 6.5 HACTOALICrC pasaciia, YIIOJTHOMOYEHHOE JTUITO
NIPMHUMaCT DELICHUMe C© HallpaB/J1eHUHU OGP&].].IQHHF! Ansi HOBOTO pPacCMOTPEHHS
B POCYJIapCTBeHHbIﬁ OpraH, opradH MeCTHOI'0 CaMOVIIPaBJICHUA MIN MX JO/TXKHOCTHBIM
JnuaM, B KOMNOETEHIMIO KOTOPBIX BXOJAMT pellleHHe INOCTaBMEeHHBIX B O6paluEHM14
BOIIPOCOB, M MOBTOPHO 3anpalunBaeT B YKa3aHHbIX OPraHax JOKYMEHTbI U MaTEPKHaJIbI

O pe3yNpbTaTax pacCMOTpPEHMS IAaHHOrO OOpallleHus C YBeAOMJIEHMEM 3asBHUTEINS
0b 3TOM.

7. AHa/TM3 00pAIEHMH, Pe3yAbTATOB PACCMOTPEHUN 0BpaneHnH
M KauecTBa NPHMHSITBIX MEP II0 PacCMOTPEHMIO 06 paleHH

7.1. B uemax Hacrosiueit WMHCTpYKUMM TOH, TEPPUTOPMENA ITOHMMAETCS
TEPPUTOPHUA OJHOTO MW HECKOJbKMX MYHUIIMIIATIBHLIX 06pasoBanmii Y IbSHOBCKCH
obrnactyu (ganee — TeppUTOPHUA).

7.2, CucremMaTu3alMs  BOIMpPOCOB, COAEpPKARMMXCA B 0OpaleHusax,
OCYILIECTBJIIETCS Ha OCHOBE THUIIOBOrQ  OOILEPOCCHMMCKOrO  TEMaTHUEeCKOro
KnaccupukaTopa obpallleHniA rPaXkaaH ¥ aHa/11M3a CojepaHud obpaieHns.

7.3. IlpegMeToM aHaIM3a COAEPKAHWSI OBpAleHW SIBJISIOTCA abCONMIOTHbIE
11 OTHOCHMTEJIbHBIE TTOKA3aTeIN KOJMUECTBA BOIPOCOB, COAEPKAlMXCS B 0OpallieHMsax
3asgBUTENelN, TOCTYIIMBIINX 38 aHATM3UPYEMBIH [TepHoL.

7.4. KomyecTBeHHbIe MOKA3ATeIM BOIMPOCOB, COAEPKANIMXCH B OOpaLUEHMIX,
ONPeNesAIOTCA MO 0BIIEeMY KOJIMYeCTBY BOIPOCOB, COZEpKauluxcs B OOpamueHusIx,
NOCTYNMBIIMX 33 AQHAJM3UPYEMBIA IEPUOJ, MO BOINPOCAM COOTBETCTBYIOLIEH
CHCTeMATH3aLMY, TI0 TePPUTOPHSIM, C KOTOPBIX NOCTYIIMAYM OOpalllenusi, CoJepKalme
COOTBETCTBYIOLLNE BOMPOCHI.

7.5. OTHOCHUTENbHBIE IIOKA3aTEIM KQIMYECTBA BOIPOCOB, COAEPKaLUMXCS
B OOpaLlEHMAX, [IOCTYTIIMBILIMX 33 AHATM3MPYEMbIN ITEPUOL, ONPeAeIAIOTCA:

B Le/SIX BLISIBJEHMS COOTBETCTBYIOIIMX [PEANCYTEHMH  3asBUTeNen
COOTBETCTBYIOWIMX TePPUTOPHM, B Ipefelax KOTOPBIX DAaclofioXeHbl MecTa
WX JKUTEIbCTBA, TIPeOBIBAHMS MM HAXOXKIEHWS,

B L&Y BHISB/IGHMS MOBBIILIEHHON aKTMBHOCTY 3asIBUTESEH COOTBETCTBYIOILLMX
TEPPUTOPUA, B Npeie/iax KOTOPbIX PACIIO/IOKEHBI MX MECTa KMTe/IbCTBA, NPeObIBaHus
MM HAXOXKIEHMA.

7.6. TlpennouTenms 3asBUTENIEH COOTBETCTBYIOLIMX TEPPUTOPUM, B Npeenax
KOTOPBbIX PA4CIOJIOKEHBI MECTa MX KHUTEeNbCTBE, IMpedblBaHMA WIM HaXOKIAEeHws,
JICCNEAYIOTCl B COOTBETCTBMM € CMCTEMaTM3alMel BOINPOCOB MyTEM pacuéra
CIENYIOLX OTHOCHTE/IBHBIX TIOKa3aTesNeH:

DOMM  BOTIPOCOB  COOTBETCTBYIOLIEH  CMCTEMaTMIauMy, COAEPIKalMXCH
B O6pALEHMAX, IMOCTYMMBIUMUX C TEPPUTOpPMM, B OOLIEM KOJAMYECTBE BONPOCOB,
TIOCTYIIMBIINX C TEPPUTOPNM;

IOMM  BONPOCOB  COOTBETCTBYIOWIEM  CUCTEMAaTU3aliMK, COAEPKALIMXCA
B OGpallleHMsX, NOCTYMMBIIMX C COOTBETCTBYIOWIEH Teppuropuy, B 0bIUEM
KONMYECTBE BONPOCOB, TOCTYIIMBIIMX C LAHHO! TEPPUTOPUM.

7.7. AHamm3 pes3ynLTATOB pacCMOTPeHys OOpaLIeHMM 3a aHaTM3MPYeMblH
Mepuofl OCYILECTB/IAETCS C MCIO/IB30BaHMeM AabCONMIOTHBIX M OTHOCHTENbHBIX
nokasaresiei (HoJer) NPUHSTEIX TI0 HUM PelUeHMA — «IIOAJEPHKAHO», «PAa3bACHEHO»,
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«He ToAfepKaHo». [IpyBOJATCA faHHbBIE O KOJIMYECTBE OOpaLlleHU, CPOKM TIPMHSITUS
PElIEHMIA IO KOTOPLIM B dHaAMIMPYEMbIM I[EpUON He HAaCTYIIMAM («HAXOmATCA
Ha paccMOTPEHUM» ).

7.8. OtmenbHO 0600MIAIOTCA CBeAEHMA O MPUHATBIX AreHTCTBOM Mepax
10 OBpaLIeHHAM. ~

7.9. Pacuér OTHOCMTENBHBIX IIOKazaTejlled -— JOAM COOTBETCTBYIOIIETO
TIPUHATOrO PeLIEHKS B ODLIEM KOJIMYECTBE TPUHATHIX PeIleHNH TO3BOJIIET ITPOBOIUTD
CpPaBHEHHE pe3yJbTaTOB PacCMOTpeHMA OOpallleHMM He3aBUCHMO OT KONMMHECTBa
pacCMOTPEHHBIX OBpanieHH.

7.10. OTHOCHMTEbHBIE TNOKA3aTe/MM Pe3yJLTATOB PacCMOTPEHMS OOpalleHuH
MOryT 0600l@aTbCcd M CpaBHMBATHBCA 10 COOTBETCTBYIOIMM  [EPUOJAM,
N0 COOTBETCTRYLIMM TEPPUTOPHSIM.

7.11. AHanmM3 NpeanouTEHMN 32SBUTENIEH COOTBETCTBYIOIUMX TEPPUTOPUH,
B TMpEAeiax XOTOpbIX PAcroJOXXEeHbl MECTAa MX YKUTEJbCTBZ, NpeObIBAHMS WM
HaXO)KZEHMsl, 1O BOMPOCAM COOTBETCTBYIOWIEM CHCTEMATM3aUMM NO3BOASET IIpU
MEePUOJMYECKOM CPABHEHMU 10 PA3/IMYHBIM dHAINM3MPYEMbIM NEPUOAaM B AMHAMMKE
BbISIBASITL  TIOCTOSAIHHBIE  WIM  CUTYaTMBHbIE — IIPeANOYTEHMS  3adBUTENEi
COOTBETCTBYIOLMX TeppuTopyi. I1pu 3TOM AMHAMMKA M3MEHeHMs O01Lero Ko/1M4ecTBa
'BOIIPOCOB HE OyAEeT BAMATh Ha AMHAMMUKY U3MEHEeHMs TPeATIOYTEHMS 3asaBHTeIeH.

7.12. A”anu3 obpalleHyi M NMPMHATBIX 110 HUM MEP MOXKeT OCYIECTBIIIThCS
B CoIenyronmx popmax:

nepuomirdecKie (exxeMecayHble, eXXeKBapTalbHbe, TOf0BbIe) MHPOPMALMOHHO-
CTaTHCTHIECKHE 0630pbI OOpAILeHNIA 3a9BUTEIEH;

QnepaTMBHbIe MHQOPMaLMOHHbIe 0630pbl 06 pAleHNHA 3asiBUTENeN;

TEMaTHYeCKMe UH(POPMAILIMOHHO-aHITHYECKME 0630DHI obparieHuit
3asIBHTE/EN;

MHGOpMaLMOHHbIe 0630pk! OBpalleHNMIA 3aABUTEEH,

8. Buapl, GopMBI KOHTPOJIA 33 OpraHM3aliMeli pacCMOTpeHHS
obpaieHnit B AreHTCTBE M OTBETCTBEHHOCTE JO/DKHOCTHBIX
JMI; ATEHTCTBA 33 HapyIIeHN e MOPATKa PacCMOTPEHMs 06paLeHuH

8.1. Koutponb 3a cobmogeHHeM CpOKOB paccMoTpenusa oOpaiueHus,
HanpaB/IeHHOLO B aApec AreHTCTBAa, PYKOBOAUTE/ST ATEHTCTBA, HNO/DKHOCTHBIX JIUIL
ATeHTCTBA O/ TIPUHATHMA Mep, BO3/Iaraercs Ha AO/DKHOCTHBIX JML ATEHTCTBA,
Ha3HaYeHHBIX OTBETCTBEHHBIMA 33 paboTy ¢ OOpaLeHMsIMH.

KOHTposmb 33  OpraHM3aumeil TNOPSAAKA  PacCMOTpeHus  obpaleHwi,
MOCTYIABLUUX B AreHTCTBO, OCYILIECTB/AET MIPUEMHAA, &8 TaKKe UCIIOTHATEIN.

8.2. KoHTpo/ib 33 MCNIOIHEHWEM TOPYYEHUS 1O PacCMOTPeHMI0 oOpauieHus
BKJIIOUAET B Ce6s1 CoIeyIOIMe NPOoLexypbl:

MTOCTAHOBKY TIOPYYEHMA MO PACCMOTPEHMIO 0OPalleHUA Ha KOHTPOJIb;

c60p 1 06paboTKy MH(POPMaLMM O XO/e PacCMOTPeH s OO pallIeHNs,

BhlE3[ (B cayuyae HeoGXOAMMOCTM) K 3adBMTENIO (TpyIne 3afgBUTeNeN),
OT KOTOPOro (KOTOPBIX) IOCTYNNIIO OOpalleHue;

ITOZIrOTOBKY 3aMpOCOB O XOIE M COCTOSIHMM PACCMOTPeHNs1 00 pallleHns;
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MOZIOTOBKY M 0000IIeHMe AaHHBIX O COOep)KaHMM M CPOKAX PacCMOTPEHMS
obpaireHms;

[pefoCcTaBienne HHGOPMALUMK JO/DKHOCTHOMY JTMUY ATEHTCTBA /IS IPHMHSTHS
peleHms.

8.3. KOHTpOJIb 33 CBOEBPEMEHHOCTLIO M MTOJTHOTOM OpraHM3aliMi PacCMOTPEHNA
ofBpalleHliM BKITIOYAET B cefsi KOHTPOJb:

33 COOTBETCTBMEM 3aKOHOJATENLCTBY CPOKOBR PACCMOTpPEHMSI OBPALLIeHWI;

33 CROEBPEMEHHOCTBI} NPUHATHIX MEP MPM PACCMOTPEeHIU 0OpalleHUA.

8.4. Kourtpons 3a KadyeCTBOM M pPE3YJbTATaMM Oprasiusaumu  padoThi
¢ O6palIeHMAMY OCYLIECTB/SIETCS B BUAE:

1) npoBepok:

a) OO'bEKTMBHOCTY M [IOJHOTHI NPUMHATBIX MEP TIPK PACCMOTPEHNH 0OparleHI ;

6) coOMOmeHMs] NOC/AeNOBATE/IBHOCTY TEeUCTBUM M CPOKOB, YCTRHOBJICHHBIX
3aKOHOIATeNbCTBOM, IPKU PACCMOTPEHUM OOPaLLIeHNMHA;

B) COOTBETCTBMSA 3aKOHOAATE/ILCTBY paboThl C OOpalleHUsIMU B ATEHTCTBE;

T') BBISBACHUA NPUUMH HeCBOEBPEMEHHOrO M HeKauyeCTBEHHOIO pacCMOTPEHMS
obpalleHni;

2) COBELIaHMIA 110 BONpOLam:

a) COCTOAHMA MCTIOTHEH WS TTOPYYEHNUA MO PACCMOTPEHHIO ODpalleHHIT;

6) MoAroTOBKM MaTEPUAIOR IO Pe3yALTAaTaM PacCMOTPeHMI OOpalLeHNHA,

B) BBIPAGOTKM eOMHBIX MOAXOMOB K YCTPAaHEHUID HENOCTATKOB, BbIABIEHHBIX
B pesyJbTare [1poBepoK.

8.5. B 3aBMCMMOCTM OT NepMOTMUYHOCTM MUCHOJB3YIOTCA CJIENYIOLME BHAObI
KOHTPOJA 3a COBMIONEHNEeM CPOKOB PACCMOTPEHMS OOpallleHUI:

TEeKYLMHA {eKeqHEeBHbIN);

QIepaTUBHBIN (e3KeHeHeNIbHbIN);

VIPEXKAAIOINNA (TTOJeKANHDINA).

IIpoBegenue TMPOBEPOK M COBEIAHMN OCYILISCTBJAAETCH IO rpadmky,
COTJIACOBAHHOMY € YIIOJIHOMOYeHHBIM JIMIIOM.

BHeIUIaHOBBIE IIPOBEPKM OPraHM3YIOTCS M IIPOBOAATCH M0  IIOPYUEHUIO
YIIOJTHOMOYEHHOI'O IHIIa,

8.6. VcnonHuTe/Nb HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOCTh M KayeCTBO
MOATOTOBKM OTBeTa 3aABUTEMO M MHbDOpMauMu NO pe3ynbTaTaM pacCMOTPeHMA
obpaLIeHus.,

8.7. JomKuocTHRIE Auna AreHTCTBA MPHMBIEKAKOTCA K OTBETCTBEHHOCTH IpPU
HAPYIIEHWH nopsaaka PacCMOTpPEeHMS o6 palLeHnit B COOTBETCTBUU
C 3aKOHOAATENBCTBOM,

8.8. TlepcoHanbHas OTBETCTBOHHOCTb JIO/DKHOCTHBIX JIMIL  ATeHTCTBA
33 paccMOTpeHMe 0OpalUeHNnii 3aKPeIlIeHa B UX JO/DKHOCTHBIX PerylaMeHTax.

8.9. [Tpy BbIABACHMM HapyLIeHuUI Ton0skeHuit PenepanpHoro 3akoHa N2 59-03
¥ Hacroawel MHCTpYKUMM NPMEMHOW HAMPABIAETCs] JOKAAJHAsA 38NMCKE Ha MMA
YIOMHOMOUEHHOTO JIMLA, HAa OCHOBaHMM . KOTOPOM pacCMaTpUBaeTcsl BONPOC
O TIPMME@HEHMM B OTHOUIEHMM MCHONHUTENS [AMCUMIVIMHAPHOTO B3bICKAHUA
B YCTaHOB/IEHHOM 3aKOHOJATeNbCTBOM NOPSJIKe.
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9. ITopsaaoOK paccCMOTpPEHMS 3AIIPOCOB
0 IeSTeAbHOCTU AreHTCTBA, JO/DKHOCTHBIX M| ATEHTCTBA

9.1. 3anpoc, COCTaBIeHHBI B MMCbMEHHOM (opme, IMOMIEXKMT perucTpaLmi
B mMonysne «OOpalleHMi IPaKIAH» B TeYeHME 3 OHEM CO IHA €ro NOCTYILICHMA
B ATeHTCTBO. 3a11pOC, COCTABIEHHBII B YCTHOM (HOpME, NIOAJISKUT PErMCTPaLMM B JeHb
ero MOCTYIUIEHMA C YKa3aHUEM AAThl M BDEMEHM ITOCTYI/IEHUA B AT€HTCTBO.

9.2. B ciryuae, ectu 3anpoc He OTHOCUTCS K cepe BeSTeNbHOCTH ATeHTCTBa,
JOKHOCTHBIX JIML, ATeHTCTBA, OH HAIIPABJISAETCH IPUEMHON B TeueHue 7 LHel O JHA
permcTpalum B ATEHTCTBE B TOCYAAPCTBEHHbIA OPradH MM OpraH MeCTHOro
CAMOYIIPAB/IeHMA, JO/DKHOCTHOMY JIMILY, K TOJHOMOUYMAM KOTOPBIX OTHECEHO
NIpeloCTaB/IeHMe 3alpallMBaeMon uHhopMann.

O  wanpasmeHur  (mepeazmpecaluu)  3arnpoca  MpHEMHAA — coobliaer
HaIpaBMBLIEMY 3aNpocC I0JIb30BAaTeNd MHPOpMauMen B TeUeHHMe 7 OHEHM CO OHA
perucTpalnuy 3anpoca B AreHTcTBe. B ciydyae, ecnu AreHTCTBO He Pacmosaraer
CBEJIEHMAMM O HaJMUSMHM 3anpaiiiBaeMoii MHGOPMaLMH B APYTOM TOCYIAapCTBEHHOM
OopraHe, OpraHeé MeCTHOTO CaMOYNpaBieHMs, OO0 3TOM TakKe coobuaercs
HanpaBUBLIEMY 3anpoC I0JIb30BaTeN0 MHQOpMaIMed B TeueHMe 7 IHEHM CO IHS
perucTpalMy sanpoca B AreHTCTBe.

9.3. 3ampoC MOLJIEXUT PACCMOTPEHMIO B 30-DHEBHBIM CPOK CO OHA €ro
peEruCcTpalMM B ATEHTCTBE, €CAM MHOE He NPefyCMOTPEeHO 3aKOHOAATeILCTBOM
Poccuiickon Menepaimn.,

9.4. B crydae, ecny IpenoCTaBj€HME 3anpalliMBaeMoin HMHGOpMAumu
HEBOIMOKHO B YKA3aHHBIM CpOK, IIOJB30BAaTeNb MHGOpMalMen yBeJOMISIeTCs
VICTIONHNUTENEM OO0 OTCPOYKE OTBETA HA 3anMpoC B TEYeHME 7 JHEM CO JHA €ro
perucTpauMM B ATEHTCTBE C VYKA3aHMEM TPAYMHBI TAKOM OTCPOUYKM UM CpOKa
IIpefoCTaBNeH st 3alpaliMBaemoit MHQOpPMaLUMK, KOTOPbIM HE MOKET MPEeBBIUIATh
15 nHedt cBepx YCTaHOBJIEHHOr'O CPOKa /sl OTBETA HA 3arpoc.

9.5. Undopmaumg 0 AeATeNbHOCTU ATEHTCTBA, JODKHOCTHBIX JIML, ATe@HTCTBa
TIOATOTABJIMBAETCSH B BU/IE OTBETA HA 3aIIPOC, B KOTOPOM COZAEPKMUTCS MM K KOTOPOMY
npuaaraeTcs  jampammsaemas  uHGOpMauma JMB0 B KOTOPOM  COAEPKUTCS
MOTHBMPOBAHHBIM OTKA3 B PEOCTABIEHMY YKa3aHHOM MH(POpMAaLIMH.

9.6. Undopmalins He NMPefOCTABASIETCA B CITyyae, ecrim:

COOEepKaHMEe  3ampoca He  ITO3BOJIeT  YCTAaHOBMUTE  3ATIPAIMBAEMYIO
MH(pOPMaNMIC; ‘

B 3aMpOCe He YKa3aHbl [ICUYTOBBIM afipec, aapec 37IeKTPOHHOM IT0YThl WM HOMED
dakca A1 HApaBJieHMs OTBETA Ha 3anpoc amubo HOMep TenedoHa, IO KOTOPOMY
MOJXKHO CBSI3ATBCS C HANPaBMBILMM 3aIpocC [OAb30BaTeseM uHdopmaume;

sanpaiBaemass MHOOpMauMs He OTHOCHUTCA K JAeATeNbHOCTHM ATeHTCTBa,
OO/DKHOCTHBIX JIML, AT€HTCTBa;

3ampalMBaemMass MHQOPMAaLMA OTHOCHTCS K MH(MOPMaLMM OrpaHMYEHHOTO
OOCTYIIa;

3anpaliuBaeMas MHGOpPMALMA paHee TIPEeNOCTaB/Is/IaCh  I0/Ib30BATENO
rHdOopMaInen;

B 3aMpoce CTaBUTCS BOTIPOC O TIPAaBOBOM OLIEHKE aKTOB, IPUHATBHIX ATEHTCTBOM,
NPOBEAEHMM aHANIN3a JESTeIBHOCTH ATEHTCTBA, JOJDKHOCTHBIX /ML ATEHTCTBa MM




30

NPOBEAEHMM WMHOW AHAIMTUYECKON paboThl, HENOCPEACTBEHHO HEe CBA3aHHOM
C 3aLMTON NPaB HAPABUBILErY 33NPOC NMONIb30BaTeNs MHpOpMaLHeN.

9.7. YNONHOMOYEHHBIM JIMLIOM IIC IIPEACTABICHNK) UCIIOIHUTENS MOXKET ObITh
IIDVHATO pelleHMe O HeNpemoCTaBIeHMM MHGOPMAIMK O NeITeNIbHOCTU ArEHTCTBa,
JOJDKHOCTHBIX NuI ATeHTCTBA IO 3ampocy, ecau 3Ta mHdopmamma omybakoBaHa
B CPeICTBAX MACCOBOM MHMOPMALIMM WK pasmeleHa B cetu «HTepHeT».

B 3ToM cnyuae B oTBeTe Ha 3aMpocC yKaabIBAKITCA HAMMEHOBAHME, J1aTa BhIXOAA
M HOMEp CpeAcTBa MacCoBOM MHGOpMaLMK, B KOTOPOM ONyOJIMKOBaHA
3ampaimBaeMas MHGOpMaLMs, ¥ (MIM) AEKTPOHHBIN anpec oQMIMAILHOTO CauTa,
Ha KOTOpOM pasMellleHa 3anpaluMBaeMas MHGOpMaLp.

9.8. B cnyuae, ecnu sanpammpaeMas MHGOPMALIMSA OTHOCHTCS K MHpopMaLym
OrpaHMUYEHHOTO AOCTYIA, B OTBETE HA 3aIPOC YKA3bIBAKOTCA BMJ, HaMMeHOBaHME,
HOMED ¥ IaTa PUHSTUSA AKTa, B COOTBETCTBHMU C KOTOPBIM AOCTYII K 3TOM MHGOpMALIMU
OrpaHM4YEH.

B cnyvae, e 4acTh 3anpaliMBaeMoi MHGOpMalMM OTHOCUTCA K MHGOpMaumm
OTPAHMYEHHOTO AOCTYNA, a8 OCTanbHas MHOOpMauMs SABMAETCS OBIEeNOCTYITHOH,
MUCITONIHNTEJIb BKIIOYAaeT B OTBET IO/IB3OBATENKD MHEPOpMalMen 3anpaliMBacMylo
MHObOPMALNIO, 32 UCKITIOUeHHeM MHGOPMAIIMK OrPaHMYeHHOTO ACCTYIIA.

9.9. Ha 3ampoc B vycTHOW (opme 10 TenedoHy NPMEMHOM, KOTOpPas
dyuxnmonupyet exenHesHo ¢ 9.00 no 18.00 (c6enennnii nepepsis ¢ 13.00 o 14.00),
KPOMe BLIXOAHBIX ¥ MpasaHuyHbIX aHer: (8422) 44-44-71, cOTPyAHMKOM TIPDMEMHON
NPeNoCTaR/BIeTCS Ceayiomas HHdpopMaums:

O NOYTOBOM (MIEKTPOHHOM) apece U pexknve padoThl Ar€HTCTBA;

O KOMIIETEHIIMM ATEHTCTBA, UCTIONMHUTENbHBIX OPI'aHOR Y IbSIHOBCKOM OB/1acTH,
OpraHoB MECTHOTO CaMOVIIPABJIEHMS MYHMLUMIIANBHBIX 0Opa3soBaHMil Y IbAHOBCKOH
obnacTy;

o nopagke M (popmax obpauieHuss B agpec ArEHTCTBA, PYKOBOMMUTENS
ATEHTCTBa, JO/DKHOCTHBIX /ML AT@HTCTBA,

O NOPAAKE ¥ BPpEMEHM JIMYHOro MPUEMa JOJIKHOCTHRIMY TMLUAMY ATEHTCTBR;

06 YCTaHOBJEHHLIX 3aKOHOAATeNbCTBOM Poccuitckon @epepaliMu CPOKax
paccMOTpeHMs OBpallleHMH, 3aITPOCOB;

0 (pammimaAx, MMeHax M OTYeCTBaxX (MociegHee ~ TNPU HAAMYMM) JINL,
OTBETCTBEHHBIX 33 paboTy ¢ o6paleHsIMH;

0 PErUCTPALIMOHHOM HOMepe TIOCTYNMBILETO B AreHTCTBO 06pallieHus, 3ampoca
M O TOM, B KaKOH COOTBETCTBYIOLUMA OCYJAPCTBEHHBIA OpPraH, OPraH MECTHOrO
CaMOYIIpaBJeHMs WM AO/DKHOCTHOMY JIMLY, B KOMIETEHUMIO KOTOPBIX BXOIHUT
pellenue TOCTABAEHHbIX B OOpAaLUeHMM, 3anpoce BONPOCOB, OHM HAIPaBJ/IEHbI
Ha paCcCMOTPEHHE;

O nopagke ofkKanoBaHMA AeMCTBUMA (6e37eMCTBUS) JOMHKHOCTHBIX JIMIL
ATeHTCTBa U YIIOJTHOMOYEHHbIX JIMUL.

9.10. Ilpuém, o6paboTKa, perucTpaumsi, pacCMOTpeHHe, CHATHE C KOHTPO.IA
3aIpOCOB, HATIPABJ/IEHME NOKYMEHTOB M MAaTEePHAIOR MO Pe3ysbTaTaM pacCMOTPEHRUA
3aIIPOCOB B apXMB NPOM3BOAATCA TNPUEMHOM B COOTBETCTBMM C TpeDOBAHMAMM
HacTosimen UHCTpyKumn.

9.11. VcTHble cOODWIEHMS, MOCTYNMBIIME 10 TenedoHaM MPHEMHOMN,
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HE ABJAIOLIMECS 3a[IPOCOM B COOTBETCTBMM ¢ TpebGoBaHmsamu PefepanbHOrO 3aKOHA
N® 8-P3, peructpauyy B mogyne «O0palleHus IPaKIaH» He MOJIeKAaT,

9.12. Ha coofiuenus B ycTHOM Gopme, yKasaHHble B iyHKTe 9.11 HacTosmero
paszena, COTPYOHMKOM NPHEMHOM IPUHMMAETCS OZHO M3 CJIELYIOIMX PEIIeHMI:

06 MHGOPMMPOBAHMM 3asIBUTENSA 06 OpraHe, B KOMIIETEHIIMIO KOTOPOTrO BXOIUT
penieHye BOIpPOCa, COAEPKAILErocs B YCTHOM COOBLIEHMH, M MOPAAKEe HAIIPAB/IeHMA
B STOT OpraH oOpalieHMss B IMCbMEHHOM dopme MM B (opMe SIEKTPOHHOrO
OOKYMEHTA B LIe/sIX obecreyerus ero O6beKTUBHOTO M BCECTOPOHHErO pacCMOTPEHUS;

06 WMHGDOPMMPOBAHMM 3asiBUTEIA O MOpAAKE M (POpMax obpallleHMs B aipec
AreHTCTBa, PYKOBOZMTENS ATEHTCTBA, MOKHOCTHBIX ML ATEHTCTBA.




